
 
 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact 
the Community Development office at 541-488-5305 (TTY phone is 1-800-735-2900).  Notification 48 hours prior to the meeting will 
enable the City to make reasonable arrangements to ensure accessibility to the meeting (28 CFR 35.102-35.104 ADA Title 1).   

 

TREE COMMISSION AGENDA 
November 3, 2016 

 
I. CALL TO ORDER   

6:00 p.m. in the Siskiyou Room of the Community Development and Engineering 
Services Building located at 51 Winburn Way. 

 
II. APPROVAL OF MINUTES   

Approval of October 6, 2016 meeting minutes.   
 

III. ANNOUNCEMENTS & LIAISON REPORTS 

 City Council Liaison 

 Parks & Recreation Liaison 

 Community Development Liaison 
 

IV. PUBLIC FORUM  
Welcome Guests 

 
V. TYPE I REVIEWS 

 
PLANNING ACTION:   PA‐2016‐01842                  
SUBJECT PROPERTY:  2855 Ashland Street 
APPLICANT:    Secure Storage 
DESCRIPTION:    This  is a request to remove two potentially unhealthy Birch trees 
from the front of the Secure Storage property. COMPREHENSIVE PLAN DESIGNATION: 
Employment; ZONING: E‐1; ASSESSOR’S MAP: 39 1E 12 TAX LOT: 320. 

 
PLANNING ACTION:   PA‐2016‐01890                  
SUBJECT PROPERTY:  662 South Mountain Avenue 
APPLICANT:    Amy Gunter/Rogue Planning & Development Services 
DESCRIPTION:    This  is a  request  to  remove  four non‐hazardous Pondarosa Pine 
trees greater than 18‐inches in diameter at breast height on a vacant property located at 
662  South  Mountain  Avenue.  COMPREHENSIVE  PLAN  DESIGNATION:  Single‐Family 
Residential; ZONING: R‐1‐7.5; ASSESSOR’S MAP: 39 1E 16 AA TAX LOT: 9001. 
 
PLANNING ACTION:   PA‐2016‐01843                  
SUBJECT PROPERTY:  119‐131 East Hersey 
APPLICANT:    Oak View Homeowners Association 
DESCRIPTION:    This  is  a  request  to  remove  one  potentially  hazardous 
approximately 24” diameter‐at‐breast‐height Cottonwood tree. Approval to remove the 
tree  was  previously  granted  in  2014  however,  the  approval  has  since  expired.  The 
applicant  has  proposed  to mitigate  the  removal  by  planting  four  new  trees  on  the 
property. COMPREHENSIVE PLAN DESIGNATION: Multi‐family Residential; ZONING: R‐2; 



 
 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact 
the Community Development office at 541-488-5305 (TTY phone is 1-800-735-2900).  Notification 48 hours prior to the meeting will 
enable the City to make reasonable arrangements to ensure accessibility to the meeting (28 CFR 35.102-35.104 ADA Title 1).   

 

ASSESSOR’S MAP: 39 1E 04 CD TAX LOT: 513. 
 

PLANNING ACTION:   PA‐2016‐01857                  
SUBJECT PROPERTY:  475 Waterline 
APPLICANT:    Stark 
DESCRIPTION:    This is a request to remove one non‐hazardous Madrone tree from 
the front yard of 475 Waterline. The tree is located on slopes greater than 25% requiring 
a  Physical  and  Environmental  Constraints  Permit.  This  application  also  involves  a 
compliance component resulting from the unpermitted removal of three trees from the 
rear  of  the  property,  which  were  also  located  on  slopes  in  excess  of  25%.  
COMPREHENSIVE  PLAN  DESIGNATION:  Low‐density  Residential;  ZONING:  RR‐.5; 
ASSESSOR’S MAP: 39 1E 16 BA TAX LOT: 702. 

 
PLANNING ACTION:   PA‐2016‐01990                  
SUBJECT PROPERTY:  435 Lori Lane 
APPLICANT:    Dermot and Sally O’Brien 
DESCRIPTION:    This  is  a  request  to  remove  one multi‐stemmed,  approximately 
100‐year  old  potentially  hazardous  Almond  tree  from  the  Lori  Lane  Cottages  hotel 
property. COMPREHENSIVE PLAN DESIGNATION: Employment; ZONING: E‐1;  
ASSESSOR’S MAP: 39 1E 05 DA TAX LOT: 2801. 
 
PLANNING ACTION:   PA‐2016‐01848                    
SUBJECT PROPERTY:  725 Indiana Street 
APPLICANT:    Beatrice J. Berry 
DESCRIPTION:    This  is a request to remove one hazardous Douglas Fir tree from 
the  property  at  725  Indiana  Street.  The  tree  is  located  on  slopes  greater  than  25% 
requiring  a  Physical  and  Environmental  Constraints  Review  Permit.  COMPREHENSIVE 
PLAN DESIGNATION: Single‐Family Residential; ZONING: R‐1‐7.5; ASSESSOR’S MAP: 39 
1E 15 BA TAX LOT: 7600. 

 
VI. DISCUSSION 

 
Roberts Rules of Order. Does the Commission wish to request formal training? 
 
Plaza Tree Installation. Does the Tree Commission wish to discuss the proposal in 
greater detail, either by clarifying the standing vote of support or providing a formal 
letter of recommendation to the Council? 
 
Tree Commission Goals. Review overlap and solidify goals.  

 
VII. ADJOURNMENT  
 

Next Meeting:  December 8, 2016 
 



 

 TREE COMMISSION MINUTES 
October 6, 2016 

 
CALL TO ORDER   
Chair Christopher John called the meeting to order at 6:04 p.m. in the Siskiyou Room of the 
Community Development and Engineering Services Building located at 51 Winburn Way. 
  

Commissioners Present: Council Liaison:

Maureen Batistella  Carol Voisin, absent

Mike Oxendine 

Russell Neff  Parks Liaison:

  Peter Baughman, absent

Commissioners Absent:

Christopher John  Staff Present:

Casey Roland  Cory Darrow, Assistant Planner 

 
APPROVAL OF MINUTES   
Batistella/Neff m/s to approve the minutes of the September 8, 2016 Tree Commission meeting 
with one correction. Voice Vote: All Ayes, motion passed unanimously. 
 
ANNOUNCEMENTS & LIAISON REPORTS 
City Council Liaison – Voisin was absent, no report. 
 
Parks & Recreation Liaison – Baughman was absent, no report.  
 
Community Development Liaison – Darrow reported that there has been a discussion with the 
City of Ashland  legal department about when trees are removed  in violation of the ordinance 
does the fine go to the property owner or the contractor/arborist?  The decision was made that 
the fines will be levied against the professional.  Darrow brought attention to the fact that earlier 
this month  three  trees  on Waterline  Road were  removed without  having  gone  through  the 
property procedure and a $500.00 fine for each of the three trees will be levied against Beaver 
Tree Service.   
 
The Commission agreed they would appreciate a monthly update  from Darrow regarding any 
enforcement actions that have taken place. 
 
The Commissioners asked Darrow to research the removal of a row of Leland Cypress trees along 
Tolman Creek Road close to East Main Street.  



 

Darrow explained that trees located at 85 Winburn Way have orange fencing surrounding them.  
There is not an approved tree protection fencing, stated Darrow but the owner is hoping to be 
able to retain those trees.   
 
PUBLIC FORUM 
Dave Sherr,  lives on Strawberry Lane Ashland resident since 1995 had concerns regarding the 
Ashland Plaza Restoration Project.   He expressed his desire  to  see more mature  shade  trees 
planted in the plaza area. He and others are offering to fund those trees in order to get the ball 
rolling.  See exhibit “A “at the end of the minutes. 
 
MINISTERIAL REVIEWS 
PERMIT NUMBER: PW‐2016‐01816 
SUBJECT PROPERTY: 15 S. Pioneer 
OWNER: Oregon Shakespeare Festival 
DESCRIPTION:  Two  existing  street  trees  are  proposed  for  removal  during  the  Oregon 
Shakespeare  Festival  Courtyard  Project  (The  Bricks)  in  order  to  accommodate  accessibility 
requirements and new utility installation.  The applicant has proposed to mitigate the removal 
by crating enlarged tree‐wells within the right‐of‐way, planting 2” Trident Maples and utilizing 
structural soil and automated  irrigation. COMPREHENSIVE PLAN DESIGNATION: Commercial  ‐ 
Downtown; ZONING: C‐1‐D; ASSESSOR’S MAP: 39 1E 09 BB TAX LOT: 14200. 
 
Darrow gave his staff report.  All the Commissioners did a site visit. 
 
Landscape Architect for the project, Chelsea McCann, 8570 SW Cecilia Terrace Portland Oregon 
97233, explained the proposal.  Ms. McCann explained OSF is doing a redesign of the bricks to 
help with a lot of the slopes and accessibility issues.   
 
After a discussion the Commissioners made the following recommendation. 
 
Neff/Oxendine m/s to approve with the recommendation to consider an alternative species for the 
Street trees and larger caliper trees. Voice Vote; All Ayes, motion passed unanimously. 
 
TYPE I REVIEWS 
PLANNING ACTION: PA‐2016‐01815       
SUBJECT PROPERTY: 15 S. Pioneer 
APPLICANT: Oregon Shakespeare Festival  
DESCRIPTION:  A request to remove one non‐hazardous tree to allow for the re‐development of 
the Oregon Shakespeare Festival Courtyard (The Bricks). The applicant has proposed to mitigate 
the removal by planting a 2” Trident Maple in an enlarged tree‐well utilizing structural soil and 
automated  irrigation.  COMPREHENSIVE  PLAN  DESIGNATION:  Commercial  ‐  Downtown; 
ZONING: C‐1‐D; ASSESSOR’S MAP: 39 1E 09 BB TAX LOT: 14200 
Ms. McCann explained the tree protection plan.   

After their discussion the Commissioners made the following recommendation. 



 

Oxendine/Batistella m/s to approve the tree protection plan recommending that the applicants 
submit a full tree protection plan including in the specifications for the demolition that any work 
done within that tree protection zone will be done with a consulting arborist on site. 
Voice Vote; All Ayes, motion passed unanimously 
 
PLANNING ACTION: PA‐2016‐01644           
SUBJECT PROPERTY: Tax Lot # 1210 on Roca Street 
OWNER: Edward Alpern 
APPLICANT: Suncrest Homes 
DESCRIPTION:  A request for a Physical and Environmental Constraints Review Permit to allow 
for  the  construction  of  a  new  single‐family  residence  on  slopes  greater  than  25  percent. 
COMPREHENSIVE PLAN DESIGNATION: Single Family Residential; ZONING: R‐1‐10. 
 
Darrow gave his staff report explaining the Commissioners are being asked to review the tree 
protection plan for adequacy.  
 
Charlie Hamilton, Suncrest Homes, 328 Talent Avenue, explained the tree protection plan for the 
large Oak  tree  located  in  the corner of  the property.    Impact should be very minimal, stated 
Hamilton.    
 
After a discussion the following motion was made. 
 
Oxendine/ Neff m/s to approve with the recommendation that the tree protection zone be increased 
to sixteen feet except at the location closest to where the building is going to be. Voice Vote: 
Commissioners Oxedine, Neff approved, Batistella opposed, motion passed. 
 
DISCUSSION 
Plaza tree installation. Is the Tree Commission in favor of a private donor funding a new tree 
for the Plaza? Does the Tree Commission have a location or species recommendation? 
 
The Commissioners discussed the removing and planting of a tree in the Plaza area.   

Oxendine/Neff m/s that the Tree Commission supports the planting of a larger tree on the Plaza 
Area.  Another large Oak tree (maybe even a Willow Oak) was suggested.  Voice Vote; All Ayes; 
motion passed unanimously.  
 
The Tree Commission defers to discuss potential locations until they have an application to 
review. 
 
ADJOURNMENT  
Meeting adjourned at 7:17 p.m.  
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Planning Department, 51 Winburn Way, Ashland, Oregon 97520 
541-488-5305   Fax: 541-552-2050   www.ashland.or.us   TTY: 1-800-735-2900 

 

NOTICE OF APPLICATION 
 

PLANNING ACTION:   PA-2016-01842 
SUBJECT PROPERTY: 2855 Ashland Street 
OWNER/APPLICANT:  Secure Storage 
DESCRIPTION:  This is a request to remove two potentially unhealthy Birch trees from the front of the Secure 
Storage property. COMPREHENSIVE PLAN DESIGNATION: Employment; ZONING: E-1; ASSESSOR’S MAP: 39 
1E 12 TAX LOT: 320. 
 

 NOTE: The Ashland Tree Commission will also review this Planning Action on Thursday, November 3, 2016 at 6:00 PM in the Community 
Development and Engineering Services building (Siskiyou Room), located at 51 Winburn Way.   

 

NOTICE OF COMPLETE APPLICATION:  October 21, 2016 
DEADLINE FOR SUBMISSION OF WRITTEN COMMENTS:  November 4, 2016 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

The Ashland Planning Division Staff has received a complete application for the property noted above. 
 

Any affected property owner or resident has a right to submit written comments to the City of Ashland Planning Division, 51 Winburn 
Way, Ashland, Oregon 97520 prior to 4:30 p.m. on the deadline date shown above.  
 

Ashland Planning Division Staff determine if a Land Use application is complete within 30 days of submittal.  Upon determination of completeness, a 
notice is sent to surrounding properties within 200 feet of the property submitting application which allows for a 14 day comment period.  After the 
comment period and not more than 45 days from the application being deemed complete, the Planning Division Staff shall make a final decision on the 
application.  A notice of decision is mailed to the same properties within 5 days of decision.  An appeal to the Planning Commission of the Planning 
Division Staff’s decision must be made in writing to the Ashland Planning Division within 12 days from the date of the mailing of final decision.  (AMC 
18.5.1.050.G) 

 

The ordinance criteria applicable to this application are attached to this notice.  Oregon law states that failure to raise an objection concerning this 
application, by letter, or failure to provide sufficient specificity to afford the decision maker an opportunity to respond to the issue, precludes your right of 
appeal to the Land Use Board of Appeals (LUBA) on that issue.  Failure to specify which ordinance criterion the objection is based on also precludes your 
right of appeal to LUBA on that criterion. Failure of the applicant to raise constitutional or other issues relating to proposed conditions of approval with 
sufficient specificity to allow this Department to respond to the issue precludes an action for damages in circuit court.   
 

A copy of the application, all documents and evidence relied upon by the applicant and applicable criteria are available for inspection at no cost and will be 
provided at reasonable cost, if requested.  All materials are available at the Ashland Planning Division, Community Development & Engineering Services 
Building, 51 Winburn Way, Ashland, Oregon 97520. 
 

If you have questions or comments concerning this request, please feel free to contact the Ashland Planning Division at 541-488-5305.   

http://www.ashland.or.us/
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TREE REMOVAL PERMIT 
18.5.7.040.B  
 
1. Hazard Tree. A Hazard Tree Removal Permit shall be granted if the approval authority finds that the application meets all of the following criteria, or can 

be made to conform through the imposition of conditions. 
a. The applicant must demonstrate that the condition or location of the tree presents a clear public safety hazard (i.e., likely to fall and injure persons or 

property) or a foreseeable danger of property damage to an existing structure or facility, and such hazard or danger cannot reasonably be alleviated 
by treatment, relocation, or pruning. See definition of hazard tree in part 18.6. 

b. The City may require the applicant to mitigate for the removal of each hazard tree pursuant to section 18.5.7.050. Such mitigation requirements shall 
be a condition of approval of the permit. 

2. Tree That is Not a Hazard. A Tree Removal Permit for a tree that is not a hazard shall be granted if the approval authority finds that the application meets 
all of the following criteria, or can be made to conform through the imposition of conditions. 
a. The tree is proposed for removal in order to permit the application to be consistent with other applicable Land Use Ordinance requirements and 

standards, including but not limited to applicable Site Development and Design Standards in part 18.4 and Physical and Environmental Constraints 
in part 18.10. 

b. Removal of the tree will not have a significant negative impact on erosion, soil stability, flow of surface waters, protection of adjacent trees, or 
existing windbreaks. 

c. Removal of the tree will not have a significant negative impact on the tree densities, sizes, canopies, and species diversity within 200 feet of the 
subject property. The City shall grant an exception to this criterion when alternatives to the tree removal have been considered and no reasonable 
alternative exists to allow the property to be used as permitted in the zone.  

d. Nothing in this section shall require that the residential density to be reduced below the permitted density allowed by the zone. In making this 
determination, the City may consider alternative site plans or placement of structures of alternate landscaping designs that would lessen the impact 
on trees, so long as the alternatives continue to comply with the other provisions of this ordinance.  

e. The City shall require the applicant to mitigate for the removal of each tree granted approval pursuant to section 18.5.7.050. Such mitigation 
requirements shall be a condition of approval of the permit. 
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Planning Department, 51 Winburn Way, Ashland, Oregon 97520 
541-488-5305   Fax: 541-552-2050   www.ashland.or.us   TTY: 1-800-735-2900 

 
NOTICE OF APPLICATION 

 
PLANNING ACTION:  PA-2016-01890 
SUBJECT PROPERTY: 662 South Mountain Avenue 
APPLICANT:    Amy Gunter/Rogue Planning & Development Services 
DESCRIPTION: This is a request to remove four non-hazardous Pondarosa Pine trees greater than 18-inches in 
diameter at breast height on a vacant property located at 662 South Mountain Avenue. COMPREHENSIVE PLAN 
DESIGNATION: Single-Family Residential; ZONING: R-1-7.5; ASSESSOR’S MAP: 39 1E 16 AA TAX LOT: 9001. 
 

 NOTE: The Ashland Tree Commission will also review this Planning Action on Thursday, November 3, 2016 at 6:00 PM in the Community 
Development and Engineering Services building (Siskiyou Room), located at 51 Winburn Way.   
 
NOTICE OF COMPLETE APPLICATION:  October 25, 2016 
DEADLINE FOR SUBMISSION OF WRITTEN COMMENTS:  November 8, 2016 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Ashland Planning Division Staff has received a complete application for the property noted above. 
 

Any affected property owner or resident has a right to submit written comments to the City of Ashland Planning Division, 51 Winburn 
Way, Ashland, Oregon 97520 prior to 4:30 p.m. on the deadline date shown above.  
 

Ashland Planning Division Staff determine if a Land Use application is complete within 30 days of submittal.  Upon determination of completeness, a 
notice is sent to surrounding properties within 200 feet of the property submitting application which allows for a 14 day comment period.  After the 
comment period and not more than 45 days from the application being deemed complete, the Planning Division Staff shall make a final decision on the 
application.  A notice of decision is mailed to the same properties within 5 days of decision.  An appeal to the Planning Commission of the Planning 
Division Staff’s decision must be made in writing to the Ashland Planning Division within 12 days from the date of the mailing of final decision.  (AMC 
18.5.1.050.G) 
 

The ordinance criteria applicable to this application are attached to this notice.  Oregon law states that failure to raise an objection concerning this 
application, by letter, or failure to provide sufficient specificity to afford the decision maker an opportunity to respond to the issue, precludes your right of 
appeal to the Land Use Board of Appeals (LUBA) on that issue.  Failure to specify which ordinance criterion the objection is based on also precludes your 
right of appeal to LUBA on that criterion. Failure of the applicant to raise constitutional or other issues relating to proposed conditions of approval with 
sufficient specificity to allow this Department to respond to the issue precludes an action for damages in circuit court.   
 

A copy of the application, all documents and evidence relied upon by the applicant and applicable criteria are available for inspection at no cost and will be 
provided at reasonable cost, if requested.  All materials are available at the Ashland Planning Division, Community Development & Engineering Services 
Building, 51 Winburn Way, Ashland, Oregon 97520. 
 

If you have questions or comments concerning this request, please feel free to contact the Ashland Planning Division at 541-488-5305.   
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TREE REMOVAL PERMIT 
18.5.7.040.B  
 
1. Hazard Tree. A Hazard Tree Removal Permit shall be granted if the approval authority finds that the application meets all of the following criteria, or can 

be made to conform through the imposition of conditions. 
a. The applicant must demonstrate that the condition or location of the tree presents a clear public safety hazard (i.e., likely to fall and injure persons or 

property) or a foreseeable danger of property damage to an existing structure or facility, and such hazard or danger cannot reasonably be alleviated 
by treatment, relocation, or pruning. See definition of hazard tree in part 18.6. 

b. The City may require the applicant to mitigate for the removal of each hazard tree pursuant to section 18.5.7.050. Such mitigation requirements shall 
be a condition of approval of the permit. 

2. Tree That is Not a Hazard. A Tree Removal Permit for a tree that is not a hazard shall be granted if the approval authority finds that the application meets 
all of the following criteria, or can be made to conform through the imposition of conditions. 
a. The tree is proposed for removal in order to permit the application to be consistent with other applicable Land Use Ordinance requirements and 

standards, including but not limited to applicable Site Development and Design Standards in part 18.4 and Physical and Environmental Constraints 
in part 18.10. 

b. Removal of the tree will not have a significant negative impact on erosion, soil stability, flow of surface waters, protection of adjacent trees, or 
existing windbreaks. 

c. Removal of the tree will not have a significant negative impact on the tree densities, sizes, canopies, and species diversity within 200 feet of the 
subject property. The City shall grant an exception to this criterion when alternatives to the tree removal have been considered and no reasonable 
alternative exists to allow the property to be used as permitted in the zone.  

d. Nothing in this section shall require that the residential density to be reduced below the permitted density allowed by the zone. In making this 
determination, the City may consider alternative site plans or placement of structures of alternate landscaping designs that would lessen the impact 
on trees, so long as the alternatives continue to comply with the other provisions of this ordinance.  

e. The City shall require the applicant to mitigate for the removal of each tree granted approval pursuant to section 18.5.7.050. Such mitigation 
requirements shall be a condition of approval of the permit. 
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Planning Department, 51 Winburn Way, Ashland, Oregon 97520 
541-488-5305   Fax: 541-552-2050   www.ashland.or.us   TTY: 1-800-735-2900 

 
NOTICE OF APPLICATION 

 
PLANNING ACTION:   PA-2016-01843  
SUBJECT PROPERTY: 119-131 East Hersey 
APPLICANT:   Oak View Homeowners Association 
DESCRIPTION:  This is a request to remove one potentially hazardous approximately 24” diameter-at-breast-height 
Cottonwood tree. Approval to remove the tree was previously granted in 2014 however, the approval has since 
expired. The applicant has proposed to mitigate the removal by planting four new trees on the property. 
COMPREHENSIVE PLAN DESIGNATION: Multi-family Residential; ZONING: R-2; ASSESSOR’S MAP: 39 1E 04 
CD TAX LOT: 513. 

 
 NOTE: The Ashland Tree Commission will also review this Planning Action on Thursday, November 3, 2016 at 6:00 PM in the Community 

Development and Engineering Services building (Siskiyou Room), located at 51 Winburn Way.   
 

NOTICE OF COMPLETE APPLICATION:  October 21, 2016 
DEADLINE FOR SUBMISSION OF WRITTEN COMMENTS:  November 4, 2016 

 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Ashland Planning Division Staff has received a complete application for the property noted above. 
 

Any affected property owner or resident has a right to submit written comments to the City of Ashland Planning Division, 51 Winburn 
Way, Ashland, Oregon 97520 prior to 4:30 p.m. on the deadline date shown above.  
 

Ashland Planning Division Staff determine if a Land Use application is complete within 30 days of submittal.  Upon determination of completeness, a 
notice is sent to surrounding properties within 200 feet of the property submitting application which allows for a 14 day comment period.  After the 
comment period and not more than 45 days from the application being deemed complete, the Planning Division Staff shall make a final decision on the 
application.  A notice of decision is mailed to the same properties within 5 days of decision.  An appeal to the Planning Commission of the Planning 
Division Staff’s decision must be made in writing to the Ashland Planning Division within 12 days from the date of the mailing of final decision.  (AMC 
18.5.1.050.G) 
 

The ordinance criteria applicable to this application are attached to this notice.  Oregon law states that failure to raise an objection concerning this 
application, by letter, or failure to provide sufficient specificity to afford the decision maker an opportunity to respond to the issue, precludes your right of 
appeal to the Land Use Board of Appeals (LUBA) on that issue.  Failure to specify which ordinance criterion the objection is based on also precludes your 
right of appeal to LUBA on that criterion. Failure of the applicant to raise constitutional or other issues relating to proposed conditions of approval with 
sufficient specificity to allow this Department to respond to the issue precludes an action for damages in circuit court.   
 

A copy of the application, all documents and evidence relied upon by the applicant and applicable criteria are available for inspection at no cost and will be 
provided at reasonable cost, if requested.  All materials are available at the Ashland Planning Division, Community Development & Engineering Services 
Building, 51 Winburn Way, Ashland, Oregon 97520. 
 

If you have questions or comments concerning this request, please feel free to contact the Ashland Planning Division at 541-488-5305.   
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TREE REMOVAL PERMIT 
18.5.7.040.B  
 
1. Hazard Tree. A Hazard Tree Removal Permit shall be granted if the approval authority finds that the application meets all of the following criteria, or can 

be made to conform through the imposition of conditions. 
a. The applicant must demonstrate that the condition or location of the tree presents a clear public safety hazard (i.e., likely to fall and injure persons or 

property) or a foreseeable danger of property damage to an existing structure or facility, and such hazard or danger cannot reasonably be alleviated 
by treatment, relocation, or pruning. See definition of hazard tree in part 18.6. 

b. The City may require the applicant to mitigate for the removal of each hazard tree pursuant to section 18.5.7.050. Such mitigation requirements shall 
be a condition of approval of the permit. 

2. Tree That is Not a Hazard. A Tree Removal Permit for a tree that is not a hazard shall be granted if the approval authority finds that the application meets 
all of the following criteria, or can be made to conform through the imposition of conditions. 
a. The tree is proposed for removal in order to permit the application to be consistent with other applicable Land Use Ordinance requirements and 

standards, including but not limited to applicable Site Development and Design Standards in part 18.4 and Physical and Environmental Constraints 
in part 18.10. 

b. Removal of the tree will not have a significant negative impact on erosion, soil stability, flow of surface waters, protection of adjacent trees, or 
existing windbreaks. 

c. Removal of the tree will not have a significant negative impact on the tree densities, sizes, canopies, and species diversity within 200 feet of the 
subject property. The City shall grant an exception to this criterion when alternatives to the tree removal have been considered and no reasonable 
alternative exists to allow the property to be used as permitted in the zone.  

d. Nothing in this section shall require that the residential density to be reduced below the permitted density allowed by the zone. In making this 
determination, the City may consider alternative site plans or placement of structures of alternate landscaping designs that would lessen the impact 
on trees, so long as the alternatives continue to comply with the other provisions of this ordinance.  

e. The City shall require the applicant to mitigate for the removal of each tree granted approval pursuant to section 18.5.7.050. Such mitigation 
requirements shall be a condition of approval of the permit. 

 
 















This narrative is intended to explain the reasons behind tree removal request File # PA‐2016‐08143. 
 
The problem began in June 2015, when a leak was discovered near the sidewalk in front of the HOA property. 
The leak appeared to be coming from the water meters. The City was called, and it was discovered that the 
leak was on the property owner side of the HOA water meter (the meter for the common use irrigation 
system). The water was turned off at the street, as it wasn’t in use at the time. 
 
Fast forward to September 2016. The HOA is planning to put in a new irrigation system in preparation for 
replacing three trees that were previously removed due to disease and providing water to those trees. As part 
of that plan, the HOA requested a quote from Jeanine McKinney of This Season’s Color, Inc. for fixing and/or 
replacing the current irrigation system. She dug around by the alder tree that stands just inside the fence from 
the water meters, and she had the City come out to turn on the water to check for the exact location of the 
leak that had been previously been discovered.  
 
The cause of the leak was discovered to be root invasion from an alder tree that is located in very close 
proximity to all the water meters, most particularly the HOA common area meter (identified by the City as 131 
E. Hersey) and that of 129 E. Hersey. 
 
The tree and the water meter boxes are located in front of the boundary between units 123 and 125 E. Hersey 
Street. (See attached scan of prior tree removal application form, with an X delineating the location of the 
alder tree.) It was Jeanine’s recommendation that the tree in question be removed in order to eliminate the 
probably of further damaging the water meter boxes of all properties within the HOA. 
 
To that end, Matt Ison of Hooper Springs Tree Service was contacted to provide an estimate for removing the 
alder as well as an arborist statement as part of the application to have the tree removed. 
 
The current plan moving forward is to: 

 Get permission from the City to remove the alder tree in question 

 Have Matt Ison remove the tree 

 Have someone grind the stump 

 Do necessary work (see Jeanine’s statement in the file) to install a new irrigation system, including a new 
control box 

 Plant four new trees to replace three that were removed a couple of years ago due to disease plus the 
alder in question in this application 

 
Note: tree replacement has not been addressed until now due to the drought status of the past three years. 
 
Please contact me if you have any further questions or concerns. 
Sincerely, 
 
Donna “Charlie” McChesney, 
Oak View Townhouses Association Treasurer and Owner, 121 E. Hersey Street 
541.482.4884 
mcchesneyc@earthlink.net 
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Planning Department, 51 Winburn Way, Ashland, Oregon 97520 
541-488-5305   Fax: 541-552-2050   www.ashland.or.us   TTY: 1-800-735-2900 

 
NOTICE OF APPLICATION 

 
PLANNING ACTION:   PA-2016-01857 
SUBJECT PROPERTY: 475 Waterline 
OWNER/APPLICANT:  Steven Stark 
DESCRIPTION:  This is a request to remove one non-hazardous Madrone tree from the front yard of 475 Waterline. 
The tree is located on slopes greater than 25% requiring a Physical and Environmental Constraints Permit. This 
application also involves a compliance component resulting from the unpermitted removal of three trees from the 
rear of the property, which were also located on slopes in excess of 25%. COMPREHENSIVE PLAN 
DESIGNATION: Low-density Residential; ZONING: RR-.5; ASSESSOR’S MAP: 39 1E 16 BA TAX LOT: 702. 

 
 NOTE: The Ashland Tree Commission will also review this Planning Action on Thursday, November 3, 2016 at 6:00 PM in the Community 

Development and Engineering Services building (Siskiyou Room), located at 51 Winburn Way.   
 
NOTICE OF COMPLETE APPLICATION:  October 21, 2016 
DEADLINE FOR SUBMISSION OF WRITTEN COMMENTS:  November 4, 2016 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Ashland Planning Division Staff has received a complete application for the property noted above. 
 

Any affected property owner or resident has a right to submit written comments to the City of Ashland Planning Division, 51 Winburn 
Way, Ashland, Oregon 97520 prior to 4:30 p.m. on the deadline date shown above.  
 

Ashland Planning Division Staff determine if a Land Use application is complete within 30 days of submittal.  Upon determination of completeness, a 
notice is sent to surrounding properties within 200 feet of the property submitting application which allows for a 14 day comment period.  After the 
comment period and not more than 45 days from the application being deemed complete, the Planning Division Staff shall make a final decision on the 
application.  A notice of decision is mailed to the same properties within 5 days of decision.  An appeal to the Planning Commission of the Planning 
Division Staff’s decision must be made in writing to the Ashland Planning Division within 12 days from the date of the mailing of final decision.  (AMC 
18.5.1.050.G) 
 

The ordinance criteria applicable to this application are attached to this notice.  Oregon law states that failure to raise an objection concerning this 
application, by letter, or failure to provide sufficient specificity to afford the decision maker an opportunity to respond to the issue, precludes your right of 
appeal to the Land Use Board of Appeals (LUBA) on that issue.  Failure to specify which ordinance criterion the objection is based on also precludes your 
right of appeal to LUBA on that criterion. Failure of the applicant to raise constitutional or other issues relating to proposed conditions of approval with 
sufficient specificity to allow this Department to respond to the issue precludes an action for damages in circuit court.   
 

A copy of the application, all documents and evidence relied upon by the applicant and applicable criteria are available for inspection at no cost and will be 
provided at reasonable cost, if requested.  All materials are available at the Ashland Planning Division, Community Development & Engineering Services 
Building, 51 Winburn Way, Ashland, Oregon 97520. 
 

If you have questions or comments concerning this request, please feel free to contact the Ashland Planning Division at 541-488-5305.   
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PHYSICAL & ENVIRONMENTAL CONSTRAINTS   
18.3.10.050  
 
An application for a Physical Constraints Review Permit is subject to the Type I procedure in section 18.5.1.050 and shall be approved if the proposal meets all 
of the following criteria.  
A.  Through the application of the development standards of this chapter, the potential impacts to the property and nearby areas have been considered, and 

adverse impacts have been minimized.  
B.  That the applicant has considered the potential hazards that the development may create and implemented measures to mitigate the potential hazards 

caused by the development.  
C.  That the applicant has taken all reasonable steps to reduce the adverse impact on the environment. Irreversible actions shall be considered more 

seriously than reversible actions. The Staff Advisor or Planning Commission shall consider the existing development of the surrounding area, and the 
maximum development permitted by this ordinance. 
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Planning Department, 51 Winburn Way, Ashland, Oregon 97520 
541-488-5305   Fax: 541-552-2050   www.ashland.or.us   TTY: 1-800-735-2900 

 
NOTICE OF APPLICATION 

 
PLANNING ACTION:   PA-2016-01990  
SUBJECT PROPERTY: 435 Lori Lane 
OWNER/APPLICANT:  Dermot and Sally O’Brien 
DESCRIPTION:  This is a request to remove one multi-stemmed, approximately 100-year old potentially hazardous 
Almond tree from the Lori Lane Cottages hotel property. COMPREHENSIVE PLAN DESIGNATION: Employment; 
ZONING: E-1; ASSESSOR’S MAP: 39 1E 05 DA TAX LOT: 2801. 

 
 NOTE: The Ashland Tree Commission will also review this Planning Action on Thursday, November 3, 2016 at 6:00 PM in the Community 

Development and Engineering Services building (Siskiyou Room), located at 51 Winburn Way.   
 

NOTICE OF COMPLETE APPLICATION:  October 21, 2016 
DEADLINE FOR SUBMISSION OF WRITTEN COMMENTS:  November 4, 2016 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Ashland Planning Division Staff has received a complete application for the property noted above. 
 

Any affected property owner or resident has a right to submit written comments to the City of Ashland Planning Division, 51 Winburn 
Way, Ashland, Oregon 97520 prior to 4:30 p.m. on the deadline date shown above.  
 

Ashland Planning Division Staff determine if a Land Use application is complete within 30 days of submittal.  Upon determination of completeness, a 
notice is sent to surrounding properties within 200 feet of the property submitting application which allows for a 14 day comment period.  After the 
comment period and not more than 45 days from the application being deemed complete, the Planning Division Staff shall make a final decision on the 
application.  A notice of decision is mailed to the same properties within 5 days of decision.  An appeal to the Planning Commission of the Planning 
Division Staff’s decision must be made in writing to the Ashland Planning Division within 12 days from the date of the mailing of final decision.  (AMC 
18.5.1.050.G) 
 

The ordinance criteria applicable to this application are attached to this notice.  Oregon law states that failure to raise an objection concerning this 
application, by letter, or failure to provide sufficient specificity to afford the decision maker an opportunity to respond to the issue, precludes your right of 
appeal to the Land Use Board of Appeals (LUBA) on that issue.  Failure to specify which ordinance criterion the objection is based on also precludes your 
right of appeal to LUBA on that criterion. Failure of the applicant to raise constitutional or other issues relating to proposed conditions of approval with 
sufficient specificity to allow this Department to respond to the issue precludes an action for damages in circuit court.   
 

A copy of the application, all documents and evidence relied upon by the applicant and applicable criteria are available for inspection at no cost and will be 
provided at reasonable cost, if requested.  All materials are available at the Ashland Planning Division, Community Development & Engineering Services 
Building, 51 Winburn Way, Ashland, Oregon 97520. 
 

If you have questions or comments concerning this request, please feel free to contact the Ashland Planning Division at 541-488-5305.   



G:\comm-dev\planning\Planning Actions\Noticing Folder\Mailed Notices & Signs\2016\PA-2016-01990.docx 

TREE REMOVAL PERMIT 
18.5.7.040.B  
 
1. Hazard Tree. A Hazard Tree Removal Permit shall be granted if the approval authority finds that the application meets all of the following criteria, or can 

be made to conform through the imposition of conditions. 
a. The applicant must demonstrate that the condition or location of the tree presents a clear public safety hazard (i.e., likely to fall and injure persons or 

property) or a foreseeable danger of property damage to an existing structure or facility, and such hazard or danger cannot reasonably be alleviated 
by treatment, relocation, or pruning. See definition of hazard tree in part 18.6. 

b. The City may require the applicant to mitigate for the removal of each hazard tree pursuant to section 18.5.7.050. Such mitigation requirements shall 
be a condition of approval of the permit. 

2. Tree That is Not a Hazard. A Tree Removal Permit for a tree that is not a hazard shall be granted if the approval authority finds that the application meets 
all of the following criteria, or can be made to conform through the imposition of conditions. 
a. The tree is proposed for removal in order to permit the application to be consistent with other applicable Land Use Ordinance requirements and 

standards, including but not limited to applicable Site Development and Design Standards in part 18.4 and Physical and Environmental Constraints 
in part 18.10. 

b. Removal of the tree will not have a significant negative impact on erosion, soil stability, flow of surface waters, protection of adjacent trees, or 
existing windbreaks. 

c. Removal of the tree will not have a significant negative impact on the tree densities, sizes, canopies, and species diversity within 200 feet of the 
subject property. The City shall grant an exception to this criterion when alternatives to the tree removal have been considered and no reasonable 
alternative exists to allow the property to be used as permitted in the zone.  

d. Nothing in this section shall require that the residential density to be reduced below the permitted density allowed by the zone. In making this 
determination, the City may consider alternative site plans or placement of structures of alternate landscaping designs that would lessen the impact 
on trees, so long as the alternatives continue to comply with the other provisions of this ordinance.  

e. The City shall require the applicant to mitigate for the removal of each tree granted approval pursuant to section 18.5.7.050. Such mitigation 
requirements shall be a condition of approval of the permit. 
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Planning Department, 51 Winburn Way, Ashland, Oregon 97520 
541-488-5305   Fax: 541-552-2050   www.ashland.or.us   TTY: 1-800-735-2900 

 
NOTICE OF APPLICATION 

 
PLANNING ACTION:  PA-2016-01848 
SUBJECT PROPERTY: 725 Indiana Street 
APPLICANT:    Beatrice J. Berry 
DESCRIPTION: This is a request to remove one hazardous Douglas Fir tree from the property at 725 Indiana 
Street. The tree is located on slopes greater than 25% requiring a Physical and Environmental Constraints Review 
Permit. COMPREHENSIVE PLAN DESIGNATION: Single-Family Residential; ZONING: R-1-7.5; ASSESSOR’S 
MAP: 39 1E 15 BA TAX LOT: 7600. 
 

 NOTE: The Ashland Tree Commission will also review this Planning Action on Thursday, November 3, 2016 at 6:00 PM in the Community 
Development and Engineering Services building (Siskiyou Room), located at 51 Winburn Way.   
 
NOTICE OF COMPLETE APPLICATION:  October 25, 2016 
DEADLINE FOR SUBMISSION OF WRITTEN COMMENTS:  November 8, 2016 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Ashland Planning Division Staff has received a complete application for the property noted above. 
 

Any affected property owner or resident has a right to submit written comments to the City of Ashland Planning Division, 51 Winburn 
Way, Ashland, Oregon 97520 prior to 4:30 p.m. on the deadline date shown above.  
 

Ashland Planning Division Staff determine if a Land Use application is complete within 30 days of submittal.  Upon determination of completeness, a 
notice is sent to surrounding properties within 200 feet of the property submitting application which allows for a 14 day comment period.  After the 
comment period and not more than 45 days from the application being deemed complete, the Planning Division Staff shall make a final decision on the 
application.  A notice of decision is mailed to the same properties within 5 days of decision.  An appeal to the Planning Commission of the Planning 
Division Staff’s decision must be made in writing to the Ashland Planning Division within 12 days from the date of the mailing of final decision.  (AMC 
18.5.1.050.G) 
 

The ordinance criteria applicable to this application are attached to this notice.  Oregon law states that failure to raise an objection concerning this 
application, by letter, or failure to provide sufficient specificity to afford the decision maker an opportunity to respond to the issue, precludes your right of 
appeal to the Land Use Board of Appeals (LUBA) on that issue.  Failure to specify which ordinance criterion the objection is based on also precludes your 
right of appeal to LUBA on that criterion. Failure of the applicant to raise constitutional or other issues relating to proposed conditions of approval with 
sufficient specificity to allow this Department to respond to the issue precludes an action for damages in circuit court.   
 

A copy of the application, all documents and evidence relied upon by the applicant and applicable criteria are available for inspection at no cost and will be 
provided at reasonable cost, if requested.  All materials are available at the Ashland Planning Division, Community Development & Engineering Services 
Building, 51 Winburn Way, Ashland, Oregon 97520. 
 

If you have questions or comments concerning this request, please feel free to contact the Ashland Planning Division at 541-488-5305.   
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PHYSICAL & ENVIRONMENTAL CONSTRAINTS   
18.3.10.050  
 
An application for a Physical Constraints Review Permit is subject to the Type I procedure in section 18.5.1.050 and shall be approved if the proposal meets all 
of the following criteria.  
A.  Through the application of the development standards of this chapter, the potential impacts to the property and nearby areas have been considered, and 

adverse impacts have been minimized.  
B.  That the applicant has considered the potential hazards that the development may create and implemented measures to mitigate the potential hazards 

caused by the development.  
C.  That the applicant has taken all reasonable steps to reduce the adverse impact on the environment. Irreversible actions shall be considered more 

seriously than reversible actions. The Staff Advisor or Planning Commission shall consider the existing development of the surrounding area, and the 
maximum development permitted by this ordinance. 

 
TREE REMOVAL PERMIT 
18.5.7.040.B  
 
1. Hazard Tree. A Hazard Tree Removal Permit shall be granted if the approval authority finds that the application meets all of the following criteria, or can 

be made to conform through the imposition of conditions. 
a. The applicant must demonstrate that the condition or location of the tree presents a clear public safety hazard (i.e., likely to fall and injure persons or 

property) or a foreseeable danger of property damage to an existing structure or facility, and such hazard or danger cannot reasonably be alleviated 
by treatment, relocation, or pruning. See definition of hazard tree in part 18.6. 

b. The City may require the applicant to mitigate for the removal of each hazard tree pursuant to section 18.5.7.050. Such mitigation requirements shall 
be a condition of approval of the permit. 

2. Tree That is Not a Hazard. A Tree Removal Permit for a tree that is not a hazard shall be granted if the approval authority finds that the application meets 
all of the following criteria, or can be made to conform through the imposition of conditions. 
a. The tree is proposed for removal in order to permit the application to be consistent with other applicable Land Use Ordinance requirements and 

standards, including but not limited to applicable Site Development and Design Standards in part 18.4 and Physical and Environmental Constraints 
in part 18.10. 

b. Removal of the tree will not have a significant negative impact on erosion, soil stability, flow of surface waters, protection of adjacent trees, or 
existing windbreaks. 

c. Removal of the tree will not have a significant negative impact on the tree densities, sizes, canopies, and species diversity within 200 feet of the 
subject property. The City shall grant an exception to this criterion when alternatives to the tree removal have been considered and no reasonable 
alternative exists to allow the property to be used as permitted in the zone.  

d. Nothing in this section shall require that the residential density to be reduced below the permitted density allowed by the zone. In making this 
determination, the City may consider alternative site plans or placement of structures of alternate landscaping designs that would lessen the impact 
on trees, so long as the alternatives continue to comply with the other provisions of this ordinance.  

e. The City shall require the applicant to mitigate for the removal of each tree granted approval pursuant to section 18.5.7.050. Such mitigation 
requirements shall be a condition of approval of the permit. 
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How A Motion Should Progress

1. MEMBER ADDRESSES THE PRESIDING OFFICER
The presiding officer should be addressed by the appropriate title, i.e., "Mayor," or "Mr. (or Madame) Chairman."

2. MEMBER IS RECOGNIZED BY THE PRESIDING OFFICER
The Chair recognizes member by name, by a nod, or other means of recognition.  Having received formal recognition from the
Chair, that member is said to "have the floor" and is the only member entitled to present or discuss a motion.

3. THE MEMBER PROPOSES A MOTION
A motion is always introduced in the form, "I move that," followed by a clear and concise statement of the proposal.  This is
the only correct phraseology.

Aside from very brief explanatory remarks, it is not permissible to discuss the merits of a motion either prior to, or immediately
following, the formal proposal of the motion.  All discussion must wait until after the Chair has stated the motion to the
assembly and has called for discussion.

4. ANOTHER MEMBER SECONDS THE MOTION
Another member may say, "I second the motion."  Seconding the motion is merely an indication that the member seconding it
wishes the matter to come before the assembly for consideration.

If no one seconds the motion, the chair may say, "Is there a second to the motion?"  If there is none, the Chair may declare,
"Since there is no second, the motion is denied."

5. THE PRESIDING OFFICER STATES THE MOTION TO THE MEMBERS
When a motion has been properly proposed and seconded, the presiding officer repeats the motion to the members, or "states
the motion."  After it has been formally stated to the members, it may be spoken of as a "question," a "proposition," or a
"measure."

6. THE MEMBERS DISCUSS OR DEBATE THE MOTION
After the motion has been formally stated, any member has a right to discuss it.  The floor can only be obtained through the
formal recognition of the Chair.

DISCUSSION MUST BE CONFINED TO THE QUESTION THAT IS BEFORE THE MEMBERS

Normally, the first person who asks for recognition is entitled to speak, but when several councilors wish to speak or present
motions at the same time, certain guiding principles should determine the decision of the Chair:

a. The Chair should always show preference to the proposer of the motion.
b. A member who has not spoken has prior claim over one who has already discussed the question, or who has
proposed another motion.
c. If the Chair knows the opinions of the various members regarding the motion before the house, he should alternate
between those favoring the motion and those opposing it.
d. The Chair should recognize a member who seldom speaks in preference to one who frequently claims the attention
of the assembly.

7. THE PRESIDING OFFICER TAKES THE VOTE ON THE MOTION
When all members who desire to discuss the question have done so, the motion is "put to a vote."  It is permissible, before
taking the vote, to inquire, "Is there any further discussion?"  If there is none, discussion is presumed closed.

The presiding officer will proceed to take the vote by announcing, "All in favor the motion to (STATE THE MOTION), say
'Aye'."  "Those opposed say 'No'."   Presiding officer has the option of requesting a voice vote or a roll call vote.

8. THE PRESIDING OFFICER ANNOUNCES THE RESULT OF THE VOTE
The Chair then formally announces the result of the vote, saying, "The motion is carried; therefore (STATE THE INTENT OF
THE MOTION)" or "The motion has failed."  When the vote has been announced, another motion may be in order at that time.
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Parliamentary Procedure

The following are important terms to remember in parliamentary procedure:

Take Precedence  - If a motion takes precedence, it means that it is in order for that
motion to be made and considered, even though other motions may be pending.

Pending  - An uncompleted action before the group.

Discussion - Consideration of a motion by members of the group. Discussion never
precedes a motion.

Debate - Another term for discussion.

Main Motion - A motion designed to bring the subject before the group for
consideration.   A motion that brings up business when no other motion is pending is
considered a main motion. Only one main motion should be pending at any time.

Incidental Motion - A motion arising out of the course of the group's business that
has a relationship to the question immediately pending. It takes precedence over the
pending motion and must be decided first. This type of motion may include motion
to suspend the rules, points of order, and points of information.

Subsidiary Motion - A motion that modifies, delays action upon, or disposes of a
main motion. These motions would include amendments, a motion to postpone
indefinitely, and a motion to lay on the table.

Privileged Motion - A motion that is not related to the pending motion but has
urgency and importance that demands immediately consideration. These motions
include questions of personal privilege, motion to recess, and motion to adjourn.

Quorum - The smallest number of members of the group that must be present before
the group can legally conduct business. This number is used in the context of open
meetings laws to determine when a gathering is a meeting.
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Process of Motion Making
Parliamentary Procedure

Parliamentary procedure is intended as a tool to facilitate democratic discussions and decisions.  An orderly process demands that only
one issue be debated at a time.

The following points are not intended as an exhaustive dissertation on parliamentary procedure, but rather as a highlight of some of
the more troublesome parts of that procedure.

1. Consider only one question at a time.  A question is introduced by a motion.  It must be seconded and should be restated by the
presider before it is discussed.  Once a question is before the group, it must be properly disposed of before another question is
considered.
2. Subsidiary or secondary motions sometimes cause some confusion.  These motions depend upon the main motion.  Any of these
motions may be made while the main motion is pending.  Further, subsidiary motions may be made while one or more of the other
motions are pending.

The following are subsidiary motions.

• Postpone indefinitely.  This a debatable motion and the main motion to which it applies remains debatable while it is being
considered.  (Tactfully, this motion has nothing to do with postponing, but is a way of defeating the motion under consideration.
It can sometimes be used for continuing discussion when the speaking privileges of members discussing the main motion have
been exhausted.)

• Amendment.  This is debatable if the main motion to which it refers is debatable.  Amendments must be clearly related to the
main motion and may make changes by inserting, striking out, or substituting words, but may not reverse the intention of the
original motion.

• Refer to a Committee.  This is a debatable and amendable motion.  Its purpose is to refer a main motion and its amendments, if
any, to a committee for special study and recommendations.  The motion to refer should include how the committee is to be
selected, when it should report, and whether it is to report facts or make recommendations or both.

• Postpone to a Certain Time.  This is not debatable except as to the propriety of postponement.  It is amendable only with the
regard to time.  If the postponement is to the next meeting, the postponed motion automatically comes up as unfinished business.

• Limit or Extend Debate.  This is not debatable and may be amended as to the number of times a speaker may speak and as to
the length of time each may speak.

• Previous Question.  This is not debatable or amendable.  The purpose of this motion is to terminate debate and move to an
immediate vote on any motion to which it is applied.  The proper form to use in making this motion is to say, "I move the
previous question on the immediate pending (or on all pending) question."  The presider then states that the previous question is
moved and seconded and calls for a vote.

• Lay on the Table.  This is not debatable or amendable.  The purpose of this motion is to lay a motion aside temporarily without
postponing it to a certain time.  The motion laid on the table may be brought again before the group by a simple motion to take it
from the table.  This has the status of a main motion.  A motion may be taken from the table any time before the end of the next
meeting after the one at which it was laid on the table.  If it is not removed from the table before the end of the next meeting, the
motion ceases to exist.

Incidental Motions develop out of situations that are in some way related to the discussion that is going on.  They may be made
whenever they are needed and have no order of precedence among themselves.  Any one of them takes precedence over a main motion
or a subsidiary motion but is lower in precedence than a privileged motion.  Incidental motions are not debatable.

Following are several of the more commonly used incidental motions:

• Point of Order.  This is raised when a member of the group feels that the rules of the order have been violated.
• Appeal the Decision of the Presider.  This action may be taken whenever a member of the group believes that the presider has

given a wrong parliamentary decision.
• Suspension of the Rules.  The purpose of the motion is to temporarily set aside the normal practices of the group.  I cannot be

used to suspend a provision of a constitution or bylaw.  It is most often used to alter the order of business.
• Division of the Question.  This may be amended but may not have any other subsidiary motions applied to it.  The purpose of

this motion is to separate a motion into separate parts and consider each of those parts individually.



 


