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REQUEST FOR PROPOSAL 
 

UPDATE OF DEMOLITION AND RELOCATION STANDARDS AND APPLICATION 
REVIEW PROCEDURE 

 
Proposal Title: Demolition Ordinance Refinement and  
Due Date and Time:  4:30 PM, Friday, February 22, 2019 
Contact: Fotini Kaufman, Associate Planner 
 Telephone:  (541) 552-2044 
 E-mail: fotini.kaufman@ashland.or.us   
 
____________________________________________________________________ 
 
INTRODUCTION 
The City of Ashland is requesting proposals from qualified professional firms or individuals to assist with 
revising the City of Ashland’s demolition ordinance to better address preservation of historic contributing 
structures and improve the standards and application review process. The ordinance was last amended in 
2000 and was not specifically tailored to historic preservation, but instead focused on sustainability and 
keeping building materials out of the waste stream. At that time, concerns about owner consent to designate 
or opt out of the historic district  prevented the full incorporation of designated historic resources in the 
demolition ordinance. 

 
PROJECT STATEMENT 
 The project objective is to refine the City’s demolition ordinance more specifically to designated historic 
properties and historic preservation incorporating recent rulings and Goal 5 rule changes. Ashland has four 
historic districts that were listed on the National Register of Historic Places between 1999 and 2002.  There 
are over 1700 properties in the district including nearly 900 significant historic resources.  
 
The project intent is to create a best practices demolition ordinance for historic resources that incorporates 
recent revisions to OAR 660-023-0200, and to improve and refine the ordinance in its administration, process 
and appropriate penalty. The revised ordinance would also improve clarity and coordination with Oregon 
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Building Code in the demolition approval process and continue to incorporate a sustainability component for 
non-historic resources based on other City long range goals and community interests. Our goal and final 
deliverable is to assemble an initial draft of the revised demolition ordinance including the standards and 
application review process for City staff to take through the formal adoption process.  
 
The scope of the project will involve facilitating initial work sessions and attendance at up to four meetings 
likely with Building department staff, stakeholders (including local developers/contractors) and Historic 
Commission. Staff - primarily Associate Planner and Planning Manager, as well as Community Development 
Department Director and City Attorneys – will review any proposed code amendments as the proposal 
journeys through the local government process.  The consultant will need to demonstrate how the 
recommended code amendments and review process is supported in the Comprehensive Plan, the Municipal 
Code, supports green technology and assists economic development. The key personnel assigned to the 
project must be available to manage and oversee the project to completion, and all project-related work is to 
be completed no later than August 30, 2019. 
 
The successful proposer will be selected based upon the proposed costs, experience of key personnel 
assigned to this project and their ability to meet the Secretary of the Interior’s Historic Preservation 
Professional Qualification Standards and Oregon state policies (see http://www.nps.gov/history/local-
law/arch_stnds_9.htm), and for a proven track record of success with similar projects.  Overall, the project 
scope will include conducting the necessary public meetings, developing revised standards, and a crafting a 
draft ordinance for adoption by the City of Ashland. 
 
PROPOSAL REQUIREMENTS 
Please submit one electronic copy of your firm’s written proposal for services described in this Request for 
Proposals by 4:30 PM, Friday, February 22, 2019.  Confirmation of receipt of electronic submittals by the 
deadline is the responsibility of the respondent. 
 
Electronic copies of the proposal shall be emailed to fotini.kaufman@ashland.or.us 
 
A printed copy, provided in lieu of an electronic submittal, may be delivered by 4:30 p.m. on Friday, February 
22, 2019 to: 
    City of Ashland, Planning Division 
    Attn: Fotini Kaufman, Associate Planner 
    20 East Main Street 
    Ashland, Oregon 97520   
 
Proposals shall contain the required information and provide responses to the key elements within this 
Request for Proposals. 
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Late and incomplete proposals will not be considered. 
 
Proposals are required to include the following information, preferably in the same order, as 
follows: 
 

o Provide the name, address, and telephone numbers of the firm, including the name of the primary 
contact person and his/her telephone number. 

o Include the type of organization: Individual or sole proprietorship - professional 
Corporation/Association - Corporation - Partnership - etc. 

o Provide the age of the firm and professional history, including any specialized experience in the area 
of historic preservation.  

o Describe your firm’s capacity, capability, and availability to perform these services. 
o Provide the list of consultant(s) who will be assigned to this project, including their individual 

qualifications and professional record.  
o Discuss your firm’s understanding of the project and project approach. 
o Present the anticipated scope of work and project timeline that addresses the specific proposed time 

period for the completion of the project. 
o Provide a fee schedule including but not limited to the firm’s hourly rates for the key personnel that 

will be assigned to this project and an estimated maximum fee range that will apply to this project.  
In addition, provide an outline of the anticipated reimbursable expense costs that will be incurred in 
completing the project.  Billing terms and procedures should also be clearly defined. 

o Provide any other factors relevant to this particular contract. 
 
 
EVALUATION PROCESS 
Proposals will be evaluated by City staff, and after the proposals are reviewed, a short-list of firms or 
individuals may be contacted for further evaluation.  The City of Ashland may also elect to negotiate with a 
proposer to clarify its proposal or to effect modifications that will make the proposal more acceptable or 
advantageous to the City of Ashland.   
 
The City’s intent is to make their final selection no later than March 4, 2019.  Upon a successful contract 
award, the City will enter into a contract with the successful proposer for professional services to complete 
revisions of the City’s Demolition Ordinance with the understanding that work will commence immediately. 
 
As required in the City’s Contract for Personal Services, the successful proposer may be required to provide 
and maintain valid certificates of insurance for General Liability, Professional Liability, Business Automobile 
and Workers’ Compensation, including the City of Ashland listed as the additional insured.   
 
 
METHOD OF AWARD 
279B.070 Intermediate procurements. (4) If a contract is awarded, the contracting agency shall 
award the contract to the offer or whose quote or proposal will best serve the interests of the 
contracting agency, taking into account price as well as considerations including, but not limited 
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to, experience, expertise, product functionality, suitability for a particular purpose and 
contractor responsibility under ORS 279B.110.  
 
 
NOTE 
The project is financed with Federal funds from the National Park Service, U.S. Department of the Interior, 
and is administered by Oregon State Historic Preservation Office (SHPO).  The City of Ashland is a Certified 
Local Government (CLG), and receives Federal financial assistance for identification and protection of the 
historic properties through the CLG program.  The CLG program is designed to promote historic preservation 
at the local level.  It is a federal program (National Park Service) that is administered by SHPO. 
 
Under Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, and the Age 
Discrimination Act of 1975, as amended, the U.S. Department of the Interior prohibits discrimination on the 
basis of race, color, national origin, disability or age in its federally assisted programs.  If you believe you 
have been discriminated against in any program, activity, or facility as describe above, or if you desire further 
information, please write to:  Office for Equal Opportunity, National Park Service, 1849 C Street NW, 
Washington, D.C. 20240. 
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