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The comments of this pre-app are preliminary in nature and subject to change based upon the 
submittal of additional or different information.  The Planning Commission or City Council are 
the final decision making authority of the City, and are not bound by the comments made by the 
Staff as part of this pre-application. 
 
ASHLAND PLANNING DEPARTMENT 
PRE-APPLICATION CONFERENCE 
COMMENT SHEET 
September 13, 2023 

 SITE:             452 Williamson Way 
APPLICANT: Rouge Development 
REQUEST:    4 Lot Subdivision with 
residential site design review for two zero 
lot line townhomes.  

   
PLANNING STAFF COMMENTS   
This pre-application conference is intended to highlight significant issues of concern to staff and 
bring them to the applicant’s attention prior to their preparing a formal application submittal.   
 
Generally: Staff is excited about a project that completes the neighborhood while 
simultaneously providing needed affordable housing. The project requires both Subdivision 
approval as well as Residential Site Design Review. 
AMC 18.5.3.020.C 

Subdivision is a Two-Step Process. Applications for subdivision approval shall be 
processed by means of a preliminary plat evaluation and a final plat evaluation. 

1. The preliminary plat must be approved before the final plat can be submitted 
for review. 
2. The final plat must demonstrate compliance with all conditions of approval of 
the preliminary plat. 

Changes in State Law: As the application materials state new changes in state law now allow 
for residential development in employment zoned lands for affordable housing needs. Please 
work with Linda Reid regarding the affordable housing deed restriction process.  
Additionally, as of 1/1/2023 State law has invalidated our parking minimums. 
 
E1 Zone generally: The E1 zone has no minimum lot area, width or depth, or maximum lot 
coverage; or minimum front, side or rear yard. The E1 zone does require at least 15% landscape 
area. 
 
Review Procedure: AMC 18.5.1.010 requires a Type II procedure for Preliminary Plat Review 
which is a hearing before the planning commission. Public notice is required at least 20 days 
prior to the hearing.  
 
Site Design Review: AMC 18.5.2.020.B provides applicability for Residential Site Design and 
states “Construction of attached (common wall) single-family dwellings (e.g., townhomes, 
condominiums, rowhouses) in any zoning district.” Do requrie Site Design Review.” 
 
Frontage Improvements:  With Subdivision / Site Design Approval the applicant would be 
expected to complete city standard neighborhood street improvements (six-inch curbs, gutters, 
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seven- to eight-foot park row planting strips with irrigated street trees and five- to six-foot 
sidewalks) along both frontages as well as extending any necessary utilities.  
 
Neighborhood Outreach:  Projects involving changes to established neighborhood patterns can 
be a concern for neighbors; staff always recommend that applicants approach the affected 
neighbors, make them aware of the proposal, and try to address any concerns as early in the 
process as possible. Notices are sent to neighbors within a 200-foot radius of the property.  In the 
past, neighbors in the vicinity have shown interest in previous actions, participating in a 
mediation process to establish the current zoning and limit residential use of the E-1 properties 
and participating heavily in subsequent land use applications – it would be advisable to engage 
them as early in the process as possible.   
 

 
 
Written Findings/Burden of Proof: Applicants should be aware that written findings 
addressing the ordinance and applicable criteria are required, and are heavily depended on when 
granting approval for a planning action. In addition, the required plans are explained in writing 
below.  The burden of proof is on the applicant(s) to ensure that all applicable criteria are 
addressed in writing and that all required plans, written findings, and other materials are 
submitted even if those items were not discussed in specific, itemized detail during this initial 
pre-application conference. 
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OTHER DEPARTMENTS’ COMMENTS 

BUILDING DEPT: “No comments at this time”. Please contact the Building Division for any 
further information at 541-488-5305. 

CONSERVATION: This project may be able to be built more sustainably with financial and/or 
technical assistance from the City's Earth Advantage and/or Energy Star programs. For more 
information, please contact Dan Cunningham at 541-552-2063 or via e-mail to: 
dan.cunningham@ashland.or.us . 

ELECTRIC SERVICE:   Please contact Dave Tygerson in the Electric Department at 541-552-
2389 or via e-mail to dave.tygerson@ashland.or.us for service requirements and fee information. 

ENGINEERING: No comments at this time. Please contact Karl Johnson of the Engineering 
Division for any further Public Works or Engineering-related information at (541) 552-2415 or 
via e-mail to karl.johnson@ashland.or.us . 

FIRE DEPARTMENT: See comments at the end of this document.  Please contact Division 
Chief Ralph Sartain of Ashland Fire & Rescue for information on any applicable Fire 
Department requirements at 541-552-2229 or via e-mail to ralph.sartain@ashland.or.us . 

WATER AND SEWER SERVICE:  Please contact Steve Walker of the Water Quality 
Division for any further information at 541-552-2326 or via e-mail to walkers@ashland.or.us . 

 

 
ZONING DISTRICT REQUIREMENTS 

 
See E-1 Standards in Table 18.2.6.030 – Standards for Non-Residential Zones 
 
 
 
 
APPLICATION MATERIALS:  The application is required to include scalable, legible 
drawings of the proposal (i.e. plan requirements) as well as written findings addressing the 
applicable approval criteria in accordance with the Ashland Land Use Ordinance (ALUO), 
Chapter 18 of the Ashland Municipal Code.  The following section includes the requirements for 
plans and approval criteria which are applicable to the proposal as described in the pre-
application submittals.  When more than one planning approval is required for the proposal, 
multiple sections of the ALUO may apply.  The burden of proof is on the applicant(s) to ensure 
that all applicable criteria are addressed in writing and that all required plans, written findings, 
and other materials are submitted even if those items were not discussed in specific, itemized 
detail during this initial pre-application conference.   
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Ashland’s Municipal Code (AMC) including the Land Use Ordinance (AMC Ch. 18) can be 
reviewed in its entirety on-line at: https://ashland.municipal.codes/LandUse 
 
APPLICATION REQUIREMENTS 
Findings will be required to be provided for the following approval criteria: 
 Preliminary Subdivision Plat Criteria   AMC 18.5.3.070 
 Site Design Approval Criteria    AMC 18.5.2.050 
 
A Complete application will contain all of the following required materials: 
 Preliminary Plat Submissions Requirements  AMC 18.5.3.040 
 Site Design Submission Requirements.  AMC 18.5.2.040 
 
 
NEXT APPLICATION DEADLINE: Complete application required at least 45 days 
      prior to Planning Commission meeting to allow 
      adequate noticing per state requirements.  
 
PLANNING COMMISSION MEETING:    Second Tuesday of each month 
FEES: 
 

Planning Action:   
Preliminary Plat for subdivision  $2663.25 + $170.25 per lot 

  Residential Site Review   $1,271.25 + $84.50 per unit 
 

At time of Final Plat: 
  Final Plat Review    $420.50 + 32.50 per lot 
   
NOTE: Applications are accepted on a first come-first served basis.  All applications received are 
reviewed by staff, and must be found to be complete before being scheduled at a Planning Commission 
meeting.  Applications will not be accepted without a complete application form signed by the 
applicant(s) and property owner(s), all required materials and full payment.   
 
Applications are reviewed for completeness within 30 days from application date in accordance with ORS 
227.178.  The first fifteen COMPLETE applications submitted are processed at the next available 
Planning Commission meeting.   
 
For further information, please contact:  September 13, 2023  
Aaron Anderson, Senior Planner    Date 
City of Ashland, Department of Community Development 
Phone (541) 552-2052 or e-mail aaron.anderson@ashland.or.us   

https://ashland.municipal.codes/LandUse
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