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TREE COMMISSION AGENDA 
April 7, 2016 

 
I. CALL TO ORDER   

6:00 p.m. in the Siskiyou Room of the Community Development and Engineering 

Services Building located at 51 Winburn Way. 

 
II. APPROVAL OF MINUTES   

Approval of March 11, 2016 special “make-up” meeting minutes.  (There was no regular 

meeting on March 3
rd

 due to a lack of a quorum.) 

 
III. ANNOUNCEMENTS & LIAISON REPORTS 

 City Council Liaison 

 Parks & Recreation Liaison 

 Community Development Liaison 

 
IV. PUBLIC FORUM   

Welcome Guests 

 
V. TYPE I REVIEWS 
 

PLANNING ACTION:  PA-2016-00322      

SUBJECT PROPERTY: 125 North Second Street 

APPLICANT:  Carrie Mertzlufft 

OWNER:   Schultz & Associates Inc. 

DESCRIPTION:     A request to remove a black locust tree at the 

subject property. The tree is approximately 58 feet tall and 24 inches in diameter 

at breast height. The tree is located approximately three feet of the asphalt parking 

lot to the west and two feet from the sidewalk to the north. The arborist notes that 

the tree has major structural issues due to included bark throughout the entire 

crown. In addition, the tree has been losing limbs frequently and is located in a 

high traffic area for both vehicles and pedestrians.  

COMPREHENSIVE PLAN DESIGNATION: Commercial; ZONING: C-1; 

ASSESSOR’S MAP: 39 1E 09BA; TAX LOT: 9700. 

 
VI. TYPE II HEARINGS 
 

PLANNING ACTION:  PA-2016-00410      

SUBJECT PROPERTY: 475 University Way 

OWNER/APPLICANT: State of Oregon/Southern Oregon University 

DESCRIPTION:     A request for Site Design Review, Conditional Use Permit 

and Tree Removal Permit approvals to allow the renovation of 15,147 square feet of the 

existing Southern Oregon University (SOU) Theater Building; a 13,238 square foot 

addition to the Theater Building to accommodate new teaching facilities; and a 6,468 

square foot addition to accommodate relocation of the Jefferson Public Radio (JPR) 
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program for the property located at 475 University Way on the SOU campus.  A 

Conditional Use Permit is required because the adopted SOU Master Plan currently 

identifies a different location on campus for the JPR program, and a Tree Removal 

Permit is required because the request includes the removal of 25 trees, including eight 

significant trees which are over 18-inches in diameter at breast height (d.b.h.) and 

therefore require Tree Removal Permits.   

COMPREHENSIVE PLAN DESIGNATION: Southern Oregon University; 

ZONING: SO; ASSESSOR’S MAP& TAX LOT: 39 1E 10CC Tax Lot #5700 and 39 

1E 09DD Tax Lot #7900 

 
VII. DISCUSSION ITEMS 
 

 Earth Day 2016 – Earth Day Event is April 23
rd 

 from 11:00 a.m. to 4:00 p.m. 

Commissioners John, Oxendine and Roland are to represent the Commission.   

 Debrief on Annual Council Update 

 Debrief on Arbor Week 2016/James Urban’s Visit 

      
VIII. NEW BUSINESS/ITEMS FROM COMMISSIONERS 
  

 Street Tree Removal Permit Form  

 Updating the Street Tree Guide 

 Developing Standards for Tree Care Professional Use in Preparing Applications 

(Oxendine) 

 Updating the AMC to include “Historic Houses” as areas of concern for tree preservation 

(Oxendine)  

 Proposal to the City of Ashland to fund a City arborist position  

 

IX. ADJOURNMENT  
 

Next Meeting:  May 5, 2016 
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TREE COMMISSION AGENDA 
March 11, 2016 

 
CALL TO ORDER 
Acting Chair Mike Oxendine called the meeting to order at 2:04 pm in the Siskiyou Room at the 
Community Development and Engineering Offices located at 51 Winburn Way, Ashland OR 97520. 

 

Commissioners 

Present: 
Council Liaison 

Mike Oxendine, Acting Chair Carol Voisin (absent) 

Casey Roland  

Christopher John, Vice Chair  

Russell Neff Parks Liaison 

Maureen Battistella (late) Peter Baughman 

 
 

Commissioners Absent: Staff Present 

None 
Derek Severson, 

Associate Planner 

 
 
APPROVAL OF MINUTES   
Roland/John m/s to approval the February 4, 2016 regular meeting minutes as presented.  Voice 

vote:  All AYES.  Motion passed. 

 
ANNOUNCEMENTS & LIAISON REPORTS 

 

 City Council Liaison – Council Voisin was absent. 

 

 Parks & Recreation Liaison Baughman suggested that the Commission might consider a tree 

planting at Southern Oregon University this year for Arbor Day.  He also briefly discussed 

the Parks Department’s efforts to clean up trees in the parks to prevent the spread of 

anthracnose.  There was a brief discussion of a tree pruning class that Commissioner Roland 

would be presenting in Glenwood Park on Saturday, March 12
th

.    

 

 Community Development Liaison Severson noted that with Gregg Trunnell’s recent decision 

not to seek another term on the Commission, there were now two vacancies.  He encouraged 

members to refer anyone they know who might be interested in filling the current vacancy on 

the Commission to the on-line application form.   

 
PUBLIC FORUM   
Catherine Thalden noted that the trees in the Pioneer Street parking lot are in need of 

maintenance, noting that one tree is leaning, one is dead and one is in need of pruning, and the 

lot needs to be cleaned up.  Baughman noted that Parks is responsible for maintenance of this lot, 

and he would see that it is looked at.  It was noted that the Tree Commission’s letter to Council 

with regard to this lot had asked that the trees be maintained.   
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DISCUSSION ITEMS 
Arbor Week 2016 Activities 

Commissioners discussed the planned activities for James Urban’s visit in celebration of Arbor 

Week 2016.   

 

It was noted that Urban’s visit was sponsored by an anonymous donor who would cover the cost 

of his speaking fees, airfare and lodging and that it was hoped that his visit would gain the 

Commission recognition in bringing the highest quality, national level training with regard to 

trees and tree issues with development to key stakeholders with the City of Ashland, the Parks 

Department, Southern Oregon University, the development community and the general public. 

 

There was brief discussion of the planned activities which include:   

 

Tuesday April 5
th 

from 1:00 p.m. to 5:00 p.m. 

Commissioners discussed that seven key personnel including Oxendine as driver, James Urban 

and five key stakeholders would meet on the plaza downtown to begin a walking a van tour of 

trees in the city to review with Urban what is working and what needs work.  It was noted that 

the hoped for stakeholders for the van trip would include Public Works Director Mike Faught 

and/or some project managers from the Engineering Division; Peter Baughman or some Parks 

staff; Julie Smitherman from Conservation; and Community Development Director Bill Molnar, 

Derek Severson or other Planning staff.  It was noted that Commissioners Roland and Battistella 

were willing to follow in a second vehicle and that Commissioner Battistella was willing to take 

photos.  Roland suggested that he would work with Oxendine to develop a route for this van 

tour.  Oxendine explained that this tour would provide Urban with the basis for his two 

presentations.     

 

Wednesday April 6
th 

in Pioneer Hall from 8:30 a.m. to 11:30 a.m.   

Commissioners discussed that this would be a presentation to stakeholders, and that there was 

seating for 50 and that about 260 invitations would be sent with an RSVP asking for responses to 

reserve seating.  It was discussed that those invited would include the Mayor and Council; chairs 

of Commissions including Conservation, Forest, Historic, Wildfire, and Planning; all Parks and 

Recreation Commissioners; key City, Parks and SOU staff; and members of the local 

development community with a particular focus on active local landscape architects.   

 

It was noted that this would be a presentation on what was observed on the trip, with 

Commissioner John acting as “Master of Ceremonies” and Urban presenting on what was 

observed, followed by a three- to five-member panel discussion with Urban, Paul Ries, a local 

arborist (Baughman, Roland or Tom Myers), a local landscape architect (Laurie Sager?) and 

possibly a member of another Commission such as the Historic Commission.   

 

Wednesday April 6
th

 at 12 noon in the Meese Room of the SOU Library 

It was noted that Tree Commissioners were invited to the Tree Campus USA awards ceremony 

in the Southern Oregon University Library.   
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Wednesday April 6
th 

in the Meese Room of the SOU Library from 5:30 p.m. to 7:30 p.m.   

It was noted that there would be a public presentation in the evening in the SOU Library and that 

there was seating available for 106 people.   

 

Severson noted that there was a mid-managers training already scheduled during Urban’s visit 

which might mean that some key stakeholders on behalf of the city might be unable to attend, 

that there were several national conferences that some department heads like Faught and Molnar 

were likely to be attending, and that there would still need to be a formal endorsement by the 

Commission and acceptance of this endorsement by the Council.    

 

Commissioners noted that they had previously voted to endorse the event, and wished now to 

sponsor it by purchasing snacks, refreshments, pens, nametags and other supplies for Urban’s 

presentations out of Commission funds.  Severson explained that sponsorship required Council 

approval, and after discussion it was agreed that Commissioners would request Council approval 

for sponsorship at their March 15
th

 appearance before the Council.  Severson also noted that the 

Commission does not have the authority to expend funds, but can make such a request to the 

Community Development Director.     

 

Commissioners noted that they had already voted months ago to sponsor the event, and 

that they supported the purchase of necessary refreshments and supplies for Urban’s 

presentations with Commission funds.   

 

Oxendine/Roland m/s to approve the announcements for Urban’s stakeholders’ workshop 

with one change from “invitation only” to “limited seating to the first 50 attendees, please 

RSVP to insure a seat,” subject to final approval by City Administration.  Voice vote:  All 

AYES.  Motion passed. 

 

Roland/Neff m/s to approve the announcement for the general public presentation with the 

same wording change and noting that the seating was for 106 attendees rather than 50.  

Voice Vote:  All AYES, motion passed. 

 

Roland/Neff m/s to purchase t-shirts for Tree Commissioners to wear at events using 

Commission funds.  Discussion:  Severson noted that there were city policies regarding the 

purchase of clothing by the city, and that orders might not be able to be completed prior to 

the upcoming events.  Commissioners noted they would prefer a city logo and “Tree 

Commission” on shirts, but that alternatively they could get by with simply a t-shirt with a 

tree on it for each commissioner.  Voice vote:     All AYES.  Motion passed. 

 

There was brief discussion that if Council approval of the sponsorship was not obtained Tuesday 

night, if previously scheduled trainings prevented too many stakeholders from attending, or if the 

invitations and other final details could not be resolved by Wednesday the 16
th

, Oxendine might 

be forced to reschedule the event until the fall.  It was also discussed that Rogue Valley 

Community Television might be asked to tape the events so that videos could be made available 

to key personnel who would be unable to attend.   
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Annual Update to City Council 

Commissioners discussed the Annual Council Update which is to occur at the next Council 

meeting on Tuesday, March 15
th

 at 7:00 p.m.  Severson distributed a draft script that he had 

prepared as a brief outline that could be used for the presentation.  Vice Chair John and 

Commissioner Oxendine indicated that they would be at the Council meeting to make the 

presentation.      

 

Earth Day 2016  

It was noted that Commissioners John, Oxendine and Roland would be tabling at the Earth Day 

Event on April 23
rd

 from 11:00 a.m. to 4:00 p.m.  John indicated that he would pick up the 

educational materials from the city offices on Friday, April 22
nd

 and bring them to the event.  

Severson and Baughman indicated that they would try to attend for part of the event as liaisons.  

Roland noted that he had a canopy that he could bring for the event.   

ADJOURNMENT  
Acting Chair Oxendine adjourned the meeting at 3:56 p.m.  It was noted that the next regular 

meeting of the Commission would be on Thursday, April 7
th

 at 6:00 p.m., and Commissioners 

were encouraged to attend the Council meeting on March 15
th

.   
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Planning Department, 51 Winburn Way, Ashland, Oregon 97520 
541-488-5305   Fax: 541-552-2050   www.ashland.or.us   TTY: 1-800-735-2900 

 

 

PLANNING ACTION:  PA-2016-00410 
SUBJECT PROPERTY: 475 University Way 
OWNER/APPLICANT:  State of Oregon/Southern Oregon University  
DESCRIPTION: A request for Site Design Review, Conditional Use Permit and Tree Removal Permit approvals to 
allow the renovation of 15,147 square feet of the existing Southern Oregon University (SOU) Theater Building; a 
13,238 square foot addition to the Theater Building to accommodate new teaching facilities; and a 6,468 square 
foot addition to accommodate relocation of the Jefferson Public Radio (JPR) program for the property located at 
475 University Way on the SOU campus.  A Conditional Use Permit is required because the adopted SOU Master 
Plan currently identifies a different location on campus for the JPR program, and a Tree Removal Permit is required 
because the request includes the removal of 25 trees, including eight significant trees which are over 18-inches in 
diameter at breast height (d.b.h.) and therefore require Tree Removal Permits. COMPREHENSIVE PLAN 
DESIGNATION: Southern Oregon University; ZONING: SO; ASSESSOR’S MAP & TAX LOT: 39 1E 10CC Tax Lot 
#5700 and 39 1E 09DD Tax Lot #7900. 
 
 

 NOTE: The Ashland Tree Commission will also review this Planning Action on Thursday, April 7, 2016 at 6:00 PM in the Community Development 
and Engineering Services building (Siskiyou Room), located at 51 Winburn Way.   

 
  

ASHLAND PLANNING COMMISSION MEETING:  Tuesday, April 12, 2016 at 7:00 PM, Ashland Civic Center, 
1175 East Main Street. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Notice is hereby given that a PUBLIC HEARING on the following request with respect to the ASHLAND LAND USE ORDINANCE will be held before the 
ASHLAND PLANNING COMMISSION on meeting date shown above. The meeting will be at the ASHLAND CIVIC CENTER, 1175 East Main Street, Ashland, 
Oregon. 
The ordinance criteria applicable to this application are attached to this notice.  Oregon law states that failure to raise an objection concerning this application, 
either in person or by letter, or failure to provide sufficient specificity to afford the decision maker an opportunity to respond to the issue, precludes your right of 
appeal to the Land Use Board of Appeals (LUBA) on that issue.  Failure to specify which ordinance criterion the objection is based on also precludes your right 
of appeal to LUBA on that criterion. Failure of the applicant to raise constitutional or other issues relating to proposed conditions of approval with sufficient 
specificity to allow this Commission to respond to the issue precludes an action for damages in circuit court. 
A copy of the application, all documents and evidence relied upon by the applicant and applicable criteria are available for inspection at no cost and will be 
provided at reasonable cost, if requested.  A copy of the Staff Report will be available for inspection seven days prior to the hearing and will be provided at 
reasonable cost, if requested.  All materials are available at the Ashland Planning Department, Community Development and Engineering Services, 51 
Winburn Way, Ashland, Oregon 97520. 
During the Public Hearing, the Chair shall allow testimony from the applicant and those in attendance concerning this request.  The Chair shall have the right 
to limit the length of testimony and require that comments be restricted to the applicable criteria.  Unless there is a continuance, if a participant so requests 
before the conclusion of the hearing, the record shall remain open for at least seven days after the hearing.  
In compliance with the American with Disabilities Act, if you need special assistance to participate in this meeting, please contact the City Administrator’s office 
at 541-488-6002 (TTY phone number 1-800-735-2900).  Notification 72 hours prior to the meeting will enable the City to make reasonable arrangements to 
ensure accessibility to the meeting. (28 CFR 35.102.-35.104 ADA Title I). 
 
 If you have questions or comments concerning this request, please feel free to contact the Ashland Planning Division, 541-488-5305.   

http://www.ashland.or.us/
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SITE DESIGN AND USE STANDARDS   
18.5.2.050  
 
The following criteria shall be used to approve or deny an application: 
A.  Underlying Zone: The proposal complies with all of the applicable provisions of the underlying zone (part 18.2), including but not limited to: building and 

yard setbacks, lot area and dimensions, density and floor area, lot coverage, building height, building orientation, architecture, and other applicable 
standards.  

B.  Overlay Zones: The proposal complies with applicable overlay zone requirements (part 18.3).  
C.  Site Development and Design Standards: The proposal complies with the applicable Site Development and Design Standards of part 18.4, except as 

provided by subsection E, below.  
D.  City Facilities: The proposal complies with the applicable standards in section 18.4.6 Public Facilities and that adequate capacity of City facilities for 

water, sewer, electricity, urban storm drainage, paved access to and throughout the property and adequate transportation can and will be provided to the 
subject property. 

E. Exception to the Site Development and Design Standards. The approval authority may approve exceptions to the Site Development and Design 
Standards of part 18.4 if the circumstances in either subsection 1 or 2, below, are found to exist. 
1. There is a demonstrable difficulty meeting the specific requirements of the Site Development and Design Standards due to a unique or unusual 

aspect of an existing structure or the proposed use of a site; and approval of the exception will not substantially negatively impact adjacent 
properties; and approval of the exception is consistent with the stated purpose of the Site Development and Design; and the exception requested is 
the minimum which would alleviate the difficulty.; or 

2. There is no demonstrable difficulty in meeting the specific requirements, but granting the exception will result in a design that equally or better 
achieves the stated purpose of the Site Development and Design Standards.  

 
CONDITIONAL USE PERMITS 
18.5.4.050.A 
 
A Conditional Use Permit shall be granted if the approval authority finds that the application meets all of the following criteria, or can be made to conform 
through the imposition of conditions. 
1. That the use would be in conformance with all standards within the zoning district in which the use is proposed to be located, and in conformance with 

relevant Comprehensive plan policies that are not implemented by any City, State, or Federal law or program. 
2. That adequate capacity of City facilities for water, sewer, electricity, urban storm drainage, paved access to and throughout the development, and 

adequate transportation can and will be provided to the subject property. 
3. That the conditional use will have no greater adverse material effect on the livability of the impact area when compared to the development of the subject 

lot with the target use of the zone, pursuant with subsection 18.5.4.050.A.5, below. When evaluating the effect of the proposed use on the impact area, 
the following factors of livability of the impact area shall be considered in relation to the target use of the zone. 
a. Similarity in scale, bulk, and coverage.  
b. Generation of traffic and effects on surrounding streets. Increases in pedestrian, bicycle, and mass transit use are considered beneficial regardless 

of capacity of facilities.  
c. Architectural compatibility with the impact area.  
d. Air quality, including the generation of dust, odors, or other environmental pollutants.  
e. Generation of noise, light, and glare.  
f. The development of adjacent properties as envisioned in the Comprehensive Plan.  
g. Other factors found to be relevant by the approval authority for review of the proposed use.  

4. A conditional use permit shall not allow a use that is prohibited or one that is not permitted pursuant to this ordinance. 
5. For the purposes of reviewing conditional use permit applications for conformity with the approval criteria of this subsection, the target uses of each zone 

are as follows. 
a. WR and RR. Residential use complying with all ordinance requirements, developed at the density permitted by chapter 18.2.5 Standards for 

Residential Zones.  
b. R-1. Residential use complying with all ordinance requirements, developed at the density permitted by chapter 18.2.5 Standards for Residential 

Zones.  
c. R-2 and R-3. Residential use complying with all ordinance requirements, developed at the density permitted by chapter 18.2.5 Standards for 

Residential Zones.  
d. C-1. The general retail commercial uses listed in chapter 18.2.2 Base Zones and Allowed Uses, developed at an intensity of 0.35 floor to area ratio, 

complying with all ordinance requirements; and within the Detailed Site Review overlay, at an intensity of 0.50 floor to area ratio, complying with all 
ordinance requirements.  

e. C-1-D. The general retail commercial uses listed in chapter 18.2.2 Base Zones and Allowed Uses, developed at an intensity of 1.00 gross floor to 
area ratio, complying with all ordinance requirements.  

f. E-1. The general office uses listed in chapter 18.2.2 Base Zones and Allowed Uses, developed at an intensity of 0.35 floor to area ratio, complying 
with all ordinance requirements; and within the Detailed Site Review overlay, at an intensity of 0.50 floor to area ratio, complying with all ordinance 
requirements. 

g. M-1. The general light industrial uses listed in chapter 18.2.2 Base Zones and Allowed Uses, complying with all ordinance requirements. 
h. CM-C1. The general light industrial uses listed in chapter 18.3.2 Croman Mill District, developed at an intensity of 0.50 gross floor to area ratio, 

complying with all ordinance requirements. 
i. CM-OE and CM-MU. The general office uses listed in chapter 18.3.2 Croman Mill District, developed at an intensity of 0.60 gross floor to area, 

complying with all ordinance requirements. 
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k. CM-NC. The retail commercial uses listed in chapter 18.3.2 Croman Mill District, developed at an intensity of 0.60 gross floor to area ratio, complying 
with all ordinance requirements. 

l. HC, NM, and SOU. The permitted uses listed in chapters 18.3.3 Health Care Services, 18.3.5 North Mountain Neighborhood, and 18.3.6 Southern 
Oregon University District, respectively, complying with all ordinance requirements.  

 
TREE REMOVAL PERMIT 
18.5.7.040.B  
 
1. Hazard Tree. A Hazard Tree Removal Permit shall be granted if the approval authority finds that the application meets all of the following criteria, or can 

be made to conform through the imposition of conditions. 
a. The applicant must demonstrate that the condition or location of the tree presents a clear public safety hazard (i.e., likely to fall and injure persons or 

property) or a foreseeable danger of property damage to an existing structure or facility, and such hazard or danger cannot reasonably be alleviated 
by treatment, relocation, or pruning. See definition of hazard tree in part 18.6. 

b. The City may require the applicant to mitigate for the removal of each hazard tree pursuant to section 18.5.7.050. Such mitigation requirements shall 
be a condition of approval of the permit. 

2. Tree That is Not a Hazard. A Tree Removal Permit for a tree that is not a hazard shall be granted if the approval authority finds that the application meets 
all of the following criteria, or can be made to conform through the imposition of conditions. 
a. The tree is proposed for removal in order to permit the application to be consistent with other applicable Land Use Ordinance requirements and 

standards, including but not limited to applicable Site Development and Design Standards in part 18.4 and Physical and Environmental Constraints 
in part 18.10. 

b. Removal of the tree will not have a significant negative impact on erosion, soil stability, flow of surface waters, protection of adjacent trees, or 
existing windbreaks. 

c. Removal of the tree will not have a significant negative impact on the tree densities, sizes, canopies, and species diversity within 200 feet of the 
subject property. The City shall grant an exception to this criterion when alternatives to the tree removal have been considered and no reasonable 
alternative exists to allow the property to be used as permitted in the zone.  

d. Nothing in this section shall require that the residential density to be reduced below the permitted density allowed by the zone. In making this 
determination, the City may consider alternative site plans or placement of structures of alternate landscaping designs that would lessen the impact 
on trees, so long as the alternatives continue to comply with the other provisions of this ordinance.  

e. The City shall require the applicant to mitigate for the removal of each tree granted approval pursuant to section 18.5.7.050. Such mitigation 
requirements shall be a condition of approval of the permit. 
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SOU Theater Arts Building and Jefferson Public Radio 
 
Chapter 18.4.5 – Tree Preservation and Protection 
 
 

18.4.5.030     Tree Protection 
 

A. Tree Protection Plan. A tree protection plan shall be approved by the Staff Advisor concurrent with 
applications for Type I, Type II, and Type III planning actions. If tree removal is proposed, a Tree 
Removal Permit pursuant to chapter 18.5.7 may be required. 
A tree protection and removal plan has been submitted, See L 101‐Tree Protection and Removal Plan 

 

B.  Tree Protection Plan Submission Requirements. In order to obtain approval of a tree protection 
plan; an applicant shall submit a plan to the City, which clearly depicts all trees to be preserved 
and/or removed on the site. The plan must be drawn to scale and include the following. 

 

1. Location, species, and diameter of each tree on site and within 15 feet of the site. 
The tree protection and removal plan provides location, species, and diameter of all trees within 
15 feet of the limit of work.  The plan also provides information about tree protection zone 
requirements and tolerance to construction. 

 

2. Location of the drip line of each tree. 
The drip line of each tree is shown on the plan and noted in the table. 

 

3. An inventory of the health and hazard of each tree on site, and recommendations for treatment 
for each tree. 
The tree inventory includes a response to health of the tree. 

 

4.  Location of existing and proposed roads, water, sanitary and storm sewer, irrigation, and other 
utility lines/facilities and easements. 

 The tree plan includes the existing and proposed site improvements. 

5 Location of dry wells, drain lines and soakage trenches. 
The tree plan includes the existing and proposed site improvements. 

 

6.  Location of proposed and existing structures. 
 The tree plan includes the existing and proposed site improvements. 

 

7.  Grade change or cut and fill during or after construction. 
 The tree plan includes existing topography and proposed grading. 

 

8.  Existing and proposed impervious surfaces. 
 The tree plan includes the existing and proposed site improvements. 

 

9.  Identification of a contact person and/or arborist who will be responsible for implementing and 
maintaining the approved tree protection plan. 

  The Landscape Architect title block is on the plan and includes all contact information 
 

10. Location and type of tree protection measures to be installed per section 18.4.5.030.C. 
The tree protection and removal plan identifies the tree removal measures and their locations. 
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C.  Tree Protection Measures Required. 

The tree protection measures have been detailed on Sheet L 101 Tree Protection and Removal 

Plan; the measures are based on the City of Ashland protection requirements. 
 

18.4.5.050     Verification Permit 
A verification permit will be requested prior to any work being done on the site but after the tree 

protection measures have been put in place. 

 

18.4.5.060     Heritage Trees 
 

None of the trees on this site are designated heritage trees, 8 of the trees proposed for removal 

are over 18” and therefore considered significant, and require a tree removal permit within the 

SOU zone due to their size. 
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18.5.7 – Tree Removal Permits 

 
 
 

18.5.7.020    Applicability and Review Procedure 
All tree removal and topping activities shall be carried out in accordance with the requirements of this 
chapter and as applicable, the provisions of part 18.3 Special Districts and Overlay Zones, and chapter 
18.4.4 Landscaping, Lighting, and Screening. 

 

If tree removal is part of another planning action involving development activities, the tree removal 
application, if timely filed, shall be processed concurrently with the other planning action. Applications 
for Tree Removal Permits are reviewed as follows. 

 

B.  Type I Reviews. The following Tree Removal Permits are subject to the Type I review in section 
18.5.1.050. This section applies to removal of trees that are a hazard or are not a hazard. 

 
 

4. Removal of significant trees as defined in part 18.6, on lands zoned SOU, on lands under 
the control of the Ashland School District, or on lands under the control of the City. 
There are a total of 25 trees proposed for removal, 17 of these trees are exempt from permitting, and 8 of 
these trees are over 18” and require a tree removal permit within the SOU overlay zone due to size. 
The significant trees proposed for removal are: 
#2   Calocedrus decurrens   20”  DBH 
#3  Calocedrus decurrens  22# DBH 
#4  Calocedrus decurrens  20” DBH 
#11  Calocedrus decurrens  28” DBH 
#12  Platanus acerifolia   42” DBH 
#16  Betula pendula    20” DBH 
#36  Sequoia sempervirens  19” DBH 
#38  Calocedrus decurrens  24” DBH 

 

C.  Exempt From Tree Removal Permit. The following activities are exempt from the requirement for 
a tree removal permit in 18.5.7.020.A, subsections A. and B, above. 

 

5.  Removal of trees less than 18.inches DBH on any public school lands, Southern Oregon 
University, and other public land, excluding Heritage trees. 
There are a total of 25 trees proposed for removal, 17 of these trees are exempt from permitting (under 
18” DBH), and 8 of these trees are over 18” and require a tree removal permit within the SOU overlay zone 
due to size. 

 

7.  Removal of dead trees. 
There is one dead tree, #59 that will be removed as part of this project. 
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18.5.7.030    Application Submission Requirements 

 

A. General Submission Requirements.  
See submitted graphic plans and these findings 

 

B.  Plan Submittal. An application for all Tree Removal Permits shall include the following. 
 

1. Plans drawn to scale containing the number, size, species, and location of the trees proposed to 
be removed or topped on a site plan of the property. 
See Sheet L 101 – Tree Protection and Removal Plan 

 

2. The anticipated date of removal or topping. 
At issuance of verification permit 

 

3. A statement of the reason for removal or topping. If a prior planning approval requires that the 
subject tree(s) be preserved, a modification request, pursuant to chapter 18.5.6, may also be 
required. 
The following trees are proposed for removal for the following reasons: 

 
#2   Calocedrus decurrens    
This tree is in poor condition, and its location requires regarding to allow for the development of the JPR 
facility and the future adjacent courtyard area in from of the music building.  IT is felt that the deep 
excavation for the creation of this project will harm the root zone of this tree, and then the backfill when 
construction is completed would further compromise the health of this tree. 
 
#3  Calocedrus decurrens   
This tree is in poor condition, and its location requires regarding to allow for the development of the JPR 
facility and the future adjacent courtyard area in from of the music building.  IT is felt that the deep 
excavation for the creation of this project will harm the root zone of this tree, and then the backfill when 
construction is completed would further compromise the health of this tree. 
 
#4  Calocedrus decurrens   
This tree is in poor condition, and its location requires regarding to allow for the development of the JPR 
facility and the future adjacent courtyard area in from of the music building.  IT is felt that the deep 
excavation for the creation of this project will harm the root zone of this tree, and then the backfill when 
construction is completed would further compromise the health of this tree. 
 
#11  Calocedrus decurrens   
This tree falls within the proposed building footprint.  Adding the JPR facility to the Music Building 
expansion is the most cost effective, resource protective and environmentally sound approach to the 
placement of this building.   
 
#12  Platanus acerifolia  
This tree falls within the proposed building footprint.  Adding the JPR facility to the Music Building 
expansion is the most cost effective, resource protective and environmentally sound approach to the 
placement of this building.     
 
#16  Betula pendula  
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This tree is in severe decline and is proposed to be replaced with a tree that is not susceptible to current 
local trees maladies and will thrive in this relatively protected location on the site.   
 
 
 
#36  Sequoia sempervirens   
This tree falls within the revised paving of the turn around/drop off area.  For appropriate fire, ADA and 
traffic safety design, the existing traffic island needed to be reduced and reconfigured. 
 
#38  Calocedrus decurrens   
This tree falls within the revised paving of the turn around/drop off area.  For appropriate fire, ADA and 
traffic safety design, the existing traffic island needed to be reduced and reconfigured. 
 

 
4. Information concerning proposed landscaping or planting of new trees to replace the trees to be 

removed. 
See Planting Plan Sheet L 400 for mitigation tree locations.  9 Mitigation trees proposed are: 

3 ‐ Carpinus betulus fastigiata 

2 ‐ Cercidiphilum japonicum 

3 ‐ Cercis canadensis 

1 ‐ Platanus acerifolia Bloodgood 

1 – Tilia cordata 
 
 

5 Evidence that the trees proposed for removal or topping have been clearly identified on the 
property for visual inspection. 
Significant Trees (trees requiring a removal permit) proposed for removal, have been 

tagged with pink survey ribbon.  All trees on this site have been tagged with a small metal 

tag that shows their number as it falls within the tree protection plan table. 
 

6 A Tree Protection Plan that includes trees located on the subject site that are not proposed for 
removal, and any off-site trees where drip lines extend into proposed landscaped areas on the 
subject site. Such plans shall conform to the protection requirements under section 18.4.5.030. 
See Sheet L 101 – Tree Protection and Removal Plan 

 
18.5.7.040    Approval Criteria 

 

B.  Tree Removal Permit. 
 
 

2.  Tree That is Not a Hazard.  A Tree Removal Permit for a tree that is not a hazard shall be 
granted if the approval authority finds that the application meets all of the following criteria, or 
can be made to conform through the imposition of conditions. 

 

a. The tree is proposed for removal in order to permit the application to be consistent with 
other applicable Land Use Ordinance requirements and standards, including but not limited 
to applicable Site Development and Design Standards in part 18.4 and Physical and 
Environmental Constraints in part 18.3.10. 
Complies 

 

b. Removal of the tree will not have a significant negative impact on erosion, soil stability, flow 
of surface waters, protection of adjacent trees, or existing windbreaks. 
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Complies none of these tree removals affect the general stability of the site. 
 

 
 
 
c.   Removal of the tree will not have a significant negative impact on the tree densities, sizes, 

canopies, and species diversity within 200 feet of the subject property. The City shall grant 
an exception to this criterion when alternatives to the tree removal have been considered 
and no reasonable alternative exists to allow the property to be used as permitted in the 
zone. 
Complies, the SOU is full of tees of many different species; the mitigation trees will help 

support diversity of those species and add to the local diversity.  There are not alternatives 

to these removals that make sense within this expansion and development plan. 
 

d.  Nothing in this section shall require that the residential density to be reduced below the 
permitted density allowed by the zone. In making this determination, the City may consider 

 

alternative site plans or placement of structures of alternate landscaping designs that would 
lessen the impact on trees, so long as the alternatives continue to comply with the other 
provisions of this ordinance. 

Not Applicable 
 

e.  The City shall require the applicant to mitigate for the removal of each tree granted approval 
pursuant to section 18.5.7.050. Such mitigation requirements shall be a condition of 
approval of the permit. 

 

 The mitigation plan has been provided as part of the Landscape Planting Plan Sheet L 400 
 
 
 

18.5.7.050     Mitigation Required 
 

One or more of the following shall satisfy the mitigation requirement. 
 

A.  Replanting On-Site. The applicant shall plant either a minimum 1 ½-inch caliper healthy and well- 
branched deciduous tree or a five to six-foot tall evergreen tree for each tree removed. The 
replanted tree shall be of a species that will eventually equal or exceed the removed tree in size if 
appropriate for the new location. Larger trees may be required where the mitigation is intended, in 
part, to replace a visual screen between land uses.  Suitable species means the tree’ s growth 
habits and environmental requirements are conducive to the site, given existing topography, soils, 
other vegetation, exposure to wind and sun, nearby structures, overhead wires, etc. The tree shall 
be planted and maintained per the specifications of the Recommended Street Tree Guide. 

See Planting Plan Sheet L 400 for mitigation tree locations.  9 Mitigation trees proposed are: 

3 ‐ Carpinus betulus fastigiata 

2 ‐ Cercidiphilum japonicum 

3 ‐ Cercis canadensis 

1 ‐ Platanus acerifolia Bloodgood 

1 – Tilia cordata 
 
 

D.  Mitigation Plan. An approved mitigation plan shall be fully implemented within one year of a tree 
being removed unless otherwise set forth in a tree removal application and approved in the tree 
removal permits. 
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The mitigation plan has been provided as part of the Landscape Planting Plan Sheet L 400 
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 STREET TREE REMOVAL PERMIT  
 
 

   
 
A tree that is located in any public street right-of-way or other public property may not be removed until a Street Tree Removal Permit has been 
submitted according to the Application Submission Requirements, below, and reviewed and approved by the City of Ashland.  
 
An application for street tree removal must demonstrate that the tree is an emergency, hazard, or dead tree as outlined below in the Application 
Submission Requirements.  
 
Application Submission Requirements. An application for a street tree removal permit shall include all of the following information. 
 

1. Application Form and Fee. The application must include the information requested on the Street Tree Removal Permit form provided by 
the City of Ashland and the permit application fee. Only those property owners of a lot adjoining the street tree location or homeowners’ 
associations responsible for street trees in their development or subdivision may apply to remove an adjoining street tree. If a tree is 
located in front of more than one property, each property owner or homeowners’ association official must sign the Street Tree Removal 
Permit form.  

 
2. Site Plan. A site plan of the property drawn to scale containing the following information. The scale of the site plan must be at least one 

inch equals 50 feet or larger. 
a. North arrow and scale. 
b. Property boundaries including dimensions of all lot lines and driveway locations. 
c. Location and width of all public streets, planting strips, and sidewalks adjoining the site. 
d. Size, species, and location of the tree(s) proposed to be removed.  

 
3. Written Statement. A written statement explaining how the proposed street tree removal satisfies one of the following approval criteria. 

The Community Development director may require additional information to demonstrate that the proposed removal satisfies one of the 
following approval criteria including: 1) a written statement to be prepared by an arborist licensed by the State of Oregon Landscape 
Contractors Board of Construction Contractors Board and certified by the International Society of Arboriculture or American Society of 
Consulting Arborists; and 2) an International Society of Arboriculture (ISA) Basic Tree Risk Assessment Form to be completed by an 
arborist. 
 
Street Tree Removal Approval Criteria 
a) Emergency Tree Removal. The tree presents an immediate danger of collapse and represents a clear and present hazard to persons 

or property. Immediate danger of collapse is defined as a tree that may already be leaning, with the surrounding soil heaving, and/or 
there is a significant likelihood that the tree will topple or otherwise fail and cause damage before a tree removal permit could be 
obtained through the non-emergency process. 

 
b) Hazard Tree Removal. The tree presents a clear public safety hazard (i.e., likely to fall and injure persons or property) or a 

foreseeable danger of property damage to an existing structure or facility, and such hazard or danger cannot reasonably be alleviated 
by treatment, relocation, or pruning. A hazard tree is a tree that is physically damaged to the degree that it is clear the tree is likely to 
fall and injure persons or property. A hazard tree may also include a tree that is located within a public right-of-way and is causing 
damage to existing public or private facilities or services and such facilities or services cannot be relocated. 

 
c) Dead Tree. The tree is dead. A dead tree is lifeless. Such evidence of lifelessness may include unseasonable lack of foliage, brittle 

dry branches, or lack of any growth during the growing season. 
 
Replacement and Stump Removal. Applicants for approved Street Tree Removal Permits are required to remove any stumps and replace the tree. 
Stump removal and replacements for approved street tree removals shall meet the following requirements. 
 

1. Any street tree removed shall be removed at ground level or lower. If a tree is removed below ground level, the surface must be restored to 
finish grade and any regrowth which occurs shall be promptly removed. 

 
2. All street trees shall be an appropriate species selected from and planted according to the City of Ashland Recommended Street Tree List. 

 
3. The minimum size for a replacement tree is eight feet in height or one inch in caliper measured at 12 inches above the root crown. 

 
4. Applicants for a Street Tree Removal Permit may be required to replace the tree or trees being removed with a tree or trees of comparable 

value. 
 

5. If a street tree is determined to be dead or dying, then the replacement need be no larger than the minimize size described above. 
 
 
 
Type of Tree(s)  _________________________________________________________________________________________________________ 
 
Approximate Diameter at breast height  _______________     Height  ________________________     Canopy _____________________________ 
 
Location of Tree  ________________________________________________________________________________________________________ 
 
Reason for Request  _____________________________________________________________________________________________________ 
 
______________________________________________________________________________________________________________________ 
 
Are there underground utility lines and/or overhead power lines present?  ___________________________________________________________ 
 
If yes, please list which lines are present  _____________________________________________________________________________________ 
 
Is there sidewalk damage?  _______________     If yes, has a Public Works permit been issued? ____________ 

OVER  

Planning Division 
51 Winburn Way, Ashland OR 97520 
541-488-5305  Fax 541-488-6006 
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DESCRIPTION OF PROPERTY 
 

Street Address __________________________________________________________________________________________________________  
 
Assessor’s Map No. 39 1E ________________________________________________  Tax Lot(s) ______________________________________ 
  
Zoning _____________________________________________ Comp Plan Designation ___________________________________________ 
 
PROPERTY OWNER 
        

Name  ________________________________________     Phone  ______________________     E-Mail  _________________________________   
          
Address _________________________________________________     City  __________________     Zip  _______________________________ 
 
Name  ________________________________________     Phone  ______________________     E-Mail  _________________________________   
          
Address _________________________________________________     City  __________________     Zip  _______________________________ 
 
PROFESSIONAL PERFORMING THE TREE REMOVAL (e.g., tree service) 
 

Name  ________________________________________     Phone  ______________________     E-Mail  _________________________________   
          
Address _________________________________________________     City  __________________     Zip  _______________________________ 
 
ARBORIST, LANDSCAPE ARCHITECT, OTHER  
 

Title _____________________Name ________________________________ Phone ___________________ E-Mail  ________________________ 
          
Address ______________________________________________________________  City _________________________  Zip _______________ 
 
Title _____________________Name ________________________________ Phone ___________________ E-Mail  ________________________ 
          
Address ______________________________________________________________  City _________________________  Zip _______________ 
 
 
 
As owner of the property involved in this request, I have read and understood the complete application and its consequences to me as a property owner. I hereby 
certify that the statements and information contained in this application are in all respects, true and correct. I further understand that if this request is subsequently 
contested, the burden will be on me to establish: 

1) that I produced sufficient factual evidence to support this request; 
2) that the information contained in this application are adequate; and further 
3) that all trees, structures, or improvements are properly located on the ground. 

 
 

____________________________________________________ __________________________________ 
Property Owner’s Signature (required)    Date 
 

 
 
STAFF DECISION: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Permit is hereby (circle one):     Approved  Approved with Conditions        Denied 
 
Conditions of Approval  ___________________________________________________________________________________________________ 
 
______________________________________________________________________________________________________________________ 
 
______________________________________________________________________________________________________________________ 
 
______________________________________________________________________________________________________________________ 
 
______________________________________________________________________________________________________________________ 

Is the tree 18” d.b.h or greater?   □ NO     □ YES                           Has the City Administrator has been notified:   □ NO     □ YES                   
 
 

_____________________________________________________________        ___________________________ 
Community Development Director/Planning Manager Signature          Date   
 



SEE OTHER SIDE FOR CODE INFORMATION AND PLANTING REQUIREMENTS 

Public Tree Removal / Replanting Permit 
 

This application is for street trees only (trees in the public right-of-way, between the curb and sidewalk).  
Sidewalk Repair Permits may be obtained separately from the Public Works Department. 

For private property tree removal, please contact the Planning Division at (503) 722-3789 or refer to the guide on the 
back of this form to see if you need a permit. 

This is a no-fee permit. Please complete the following application & attach a tree replacement plan. Incomplete 
applications will not be processed. Refer to the Street Tree Removal and Replacement Guide for more information. 
 

PERMIT NUMBER:   ST     Date: 
Tree Location Property Owner Information  check if same 
The property owner must sign this form below. The property owner must sign this form below. 
 Name:_____________________________________ 
Address:___________________________________ Address:___________________________________ 
 ___________________________________ 
 (city)   (state) (zip) 

 ___________________________________ 
 (city)   (state) (zip) 

Phone: Primary (_______)_____________________ Alternate: (_______) _________________________ 
 Email: _____________________________________ 
Trees to be Removed (attach additional sheets if needed) 
 
Number_____________  Species/Type___________________________________________________________DBH (inches)________ 
 
Number_____________  Species/Type___________________________________________________________DBH (inches)________ 

(DBH = trunk diameter at 4½ feet above ground)  
Reason(s) for Removal (attach certified arborist’s report and photos if available. Email photos to pwalter@orcity.org) 
 Dead 
 Severe decay/rot 
 Pathogen (bacteria/virus) 
 Insect infestation 
 Disease (fungal) 

 Infrastructure damage 
 Sidewalk Mobility Hazard  
 (lip > ¼ inch or other damage)  
 Structural damage to tree 
 Utilities conflict 
 Other (specify)____________________ 
 

Comments_________________________ 
__________________________________ 
__________________________________ 
__________________________________ 
__________________________________ 
__________________________________ 
 

Trees to be Replaced  (Select from Approved Street Tree List or provide Certified Arborist recommendation) 
 
Number_____________  Species/Type__________________________________________________ (min. caliper size = 1 ½ inches) 
 
Number_____________  Species/Type___________________________________________________(min. caliper size = 1 ½ inches) 
Planting Plan (Please attach a basic site plan indicating the location(s) where the replacement trees will be planted). Refer to  OCMC 
12.08.015 - Street tree planting and maintenance requirements. See Attached Example on next Page 
 
I agree to comply with City of Oregon City Code Chapter 12.08 - PUBLIC AND STREET TREES , regarding street tree removal and replacement. I agree 
to hold harmless the City of Oregon City, its agents, officers, and employees for any damage or injury caused by reason of planting, placement, 
maintenance, or removal of street trees. I understand that as the abutting property owner, I shall be responsible for the maintenance of street trees 
and planting strips and that I shall be solely liable for any damages. I understand that replanting is a condition of removing street trees and that the 
City of Oregon City may require greater than 1:1 replacement pursuant to the adopted code. I understand that I am responsible for the successful 
establishment of the replanted trees. 

___________________________________________________________________ 
                   Property Owner’s Signature    Date  

Submit this Application and a Planting Plan to: Oregon City Planning Division, 221 Molalla Avenue, Suite 200, Oregon 
City, OR 97045. Phone: (503) 722-3789 / Fax (503) 722-3880 

STAFF USE ONLY BELOW THIS LINE 
PERMIT APPROVAL BLOCK 
 
 

PLANTING DEADLINE:_________________________________  
EXTENSIONS:_________________________________ 

INSTALLED:_________________________________ 
INSPECTION DATE:_________________________________ 

COMPLETION DATE:_________________________________ 

Revised 10/15/2014  

mailto:pwalter@orcity.org
http://library.municode.com/HTML/16540/level2/TIT12STSIPUPL_CH12.08PUSTTR.html%23TIT12STSIPUPL_CH12.08PUSTTR_12.08.015STTRPLMARE
http://library.municode.com/HTML/16540/level2/TIT12STSIPUPL_CH12.08PUSTTR.html


 

 

The Process of Street Tree Removal 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 For Trees Not Determined to be 
Dead, Diseased or Hazardous by 

a Certified Arborist 

For Trees Determined to be Dead, 
Diseased, or Hazardous by a 

Certified Arborist,  
or 

Sidewalk Mobility Hazard Exists 
Diameter of tree to be 

Removed (Inches of 
diameter at 4-ft height) 

Number of Replacement Trees to 
be Planted 

Number of Replacement Trees to be 
Planted 

Less than 6” 1 Tree 1 Tree 
6” to 12” 2 Trees 1 Tree 

13” to 18” 3 Trees 1 Tree 
19” to 24” 4 Trees 1 Tree 
25” to 30” 5 Trees 1 Tree 

31” and over 8 Trees 1 Tree 

If the tree is located on public property, approval from the City is required. 

 Determine the number, species and location of replacement tree(s): 

Submit your Permit Application to the Planning Division for review. 

Permit Application is Free. Permit Approval Typically takes 1 week. 

Remove / replace the tree(s) / Contact the City when the project is complete. 

You will receive a letter of completion from the Planning Division. 

Tree Planting Guidelines 
 

• Right Tree / Right Place!  Select from the recommended Street Tree List. 
• Sidewalk Repair requires a separate permit from the Public Works Department. Call (503)657-0891 

for more information. 
• Please assure that the hazardous tree is completely removed to ground level.  
• New trees are required to be a minimum of 1.5 inches in caliper, measured 6-inches from the ground, 

at the time of planting. 
• We recommend the installation of a root barrier at the time of planting. 
• Please observe the following clearances when replanting: 

o Fifteen feet from streetlights; 
o Five feet from fire hydrants; 
o Twenty feet from intersections; 
o A minimum of five feet (at mature height) below power lines. 

• You are required to install the replacement trees within 1 month of removing the hazardous tree. 

Revised 10/15/2014  



 

 

Sample Tree Planting Plan 
Please Note! Streets, sidewalks and planting areas vary – You may download an aerial 

photo of your property frontage at https://webmaps.orcity.org/  

 

Replace with one 2” 
Caliper Japanese Maple 
in 3’ wide planting strip 

Remove 12” DBH 
Sunset Maple due to 
power line interference 
hazard  

Fire Hydrant 

Street 
Light 

Sewer Line 

Revised 10/15/2014  

https://webmaps.orcity.org/


Urban Forestry 

1900 SW 4
th

 Ave. Suite 5000 
 Portland, OR 97201 

Email: trees@portlandoregon.gov 
Tel: (503) 823-TREE (8733)  Fax: (503) 823-4493 

Sustaining a healthy park and recreation system to make Portland a great place to live, work and play. 

www.PortlandParks.org • Commissioner Amanda Fritz • Director Mike Abbaté 

 

 

 

 

Need help? Visit www.portlandoregon.gov/trees, email trees@portlandoregon.gov, or call 503-823-TREE (8733) 

When do I need to apply for a Tree Removal & Replanting Permit from Urban Forestry? 

You will need to apply for a Tree Removal & Replanting Permit when no development is occurring on-site and 

you want to: 

 remove a street tree (a tree in the City right-of-way); and/or 

 remove a private property tree that is 12 inches or larger in diameter at breast height (DBH; the diameter 

of a tree measured at 4.5 feet above the ground). 

What if the property is in an environmentally sensitive or historic area? 

Certain areas of the city have significant natural resources or environmentally or culturally sensitive features, 

such as floodplains, wetlands, scenic views, steep slopes, native vegetation, or historic architectural elements. 

The City acknowledges these sensitive areas by restricting certain activities in order to protect desired resources 

that provide benefits to the public. These benefits include reducing stormwater runoff and erosion, enhancing 

water quality, retaining native vegetation, and preserving architectural elements and scenic views. 

In certain environmental overlay zones and plan districts, private property trees of any size may require a permit 

for removal. These areas include: 

 Johnson Creek Basin Plan District 

 Rocky Butte Plan District 

 South Auditorium Plan District 

 Environmental overlay zones (designated by “c” or “p”) 

 Greenway overlay zones (designated by “n” “q” “g” “i” or “r”) 

 Pleasant Valley Natural Resources overlay zone (designated by “v”) 

 Scenic Corridor overlay zone (designated by “s”) 

Determine if the property is in one of these overlay zones or plan districts by visiting www.portlandmaps.com. 

Overlay zone and plan district information can be found under the zoning section of the maps page.  

If the property is located in one or more of these overlay zones or plan districts, call 503-823-TREE (8733) to 

determine if the tree requires a permit for removal. 

When is a permit typically granted for tree removal? 

 Street trees: dead, dying, or dangerous trees 

 Private trees: the tree meets at least one of the following conditions: 

 dead, dying, or dangerous 

 within 10 feet of a building or attached structure 

 on the nuisance tree list 

http://www.portlandoregon.gov/trees
mailto:trees@portlandoregon.gov
http://www.portlandmaps.com/
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 up to 4 healthy trees smaller than 20 inches in diameter at breast height (DBH, measured at 4.5 feet 

above the ground) will be approved for removal per site per calendar year if they are not Heritage 

Trees or trees required as the condition of a previous permit 

For all street trees, as well as private property trees that are greater than or equal to 20 inches DBH, some 

conditions that do not warrant tree removal include: 

 tree drops flowers, fruit, nuts, seeds, branches, pollen, or leaves 

 tree is perceived to be too tall/obstructing view 

 tree is perceived to be making too much shade 

 cost of routine maintenance, such as pruning, fertilizing, or treating for pests 

 tree hazards that can be remedied by pruning or routine maintenance 

Property owner (for private property trees) or adjacent property owner (for street trees) permission must be 

obtained in order to apply for a Tree Removal & Replanting Permit.  

Why does the City require permits for tree removal? 

Requiring permits before a tree can be removed helps the City: 

 engage with property owners about whether there are alternatives to removal  

 encourage retention of large, healthy trees for scenic and environmental benefits 

 provide tree care information so tree health, form, and benefits are optimized 

 ensure that removed trees are replaced so overall tree canopy is maintained 

 monitor citywide canopy levels more closely  

The benefits of trees 

Trees provide environmental, economic, social, cultural, and health benefits, including: 

 decreased air pollution 

 reduced air temperature extremes and energy expenditures 

 enhanced water quality by reducing stormwater runoff 

 increased property values 

 reduced crime 

 enhanced community identity 

Your role in protecting Portland’s urban forest 

All residents’ cooperation is necessary to preserve the integrity of our valuable urban forest. Property owners 

play a key role in protecting Portland’s urban forest because they are responsible for the care and maintenance 

of trees on private property as well as street trees adjacent to their property.  

Portland’s tree code, Title 11 Trees, enables property owners to easily remove problem trees (trees that are 

dead, dying, diseased, dangerous, too close to buildings, or nuisance species) with a permit. These trees must be 

replaced with a new tree. This will balance removals with new trees, preserving both quality of life as well as 

property values. Property owners who want to remove a large, healthy, non-nuisance species tree can still apply 

to do so, but may be required to plant a higher number of replacement trees to make up for the significant loss 

of canopy. 
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Tree Removal & Replanting Permit Application Instructions 

1) Fill out one application per property. Include both street trees and private property trees to be removed.  

2) All information is required. Incomplete applications will not be processed and will cause delays. 

3) Submit the completed application and fee in one of the following two ways: 

 in person at the Development Services Center (DSC), 1900 SW 4
th

 Ave. 1
st
 Floor 

 Mon, Tue, Wed, and Fri from 8am-12pm and 12:30-3p.m.; Thursdays 8am-noon 

 Pay with cash, check or credit or debit card (Note: there may be a wait time at the DSC) 

 by mail to Portland Parks & Recreation Urban Forestry, 1900 SW 4th Ave. Suite 5000, Portland, 

OR 97201 (preferred) 

 Include a check or money order for $25 made out to City of Portland 

4) After submitting the application, identify the tree(s) to be removed by tying a yellow ribbon around the 

trunk at 4.5 feet above the ground.  

Application fee 

A non-refundable application fee of $25 must be included with each tree removal application. Checks and 

money orders should be addressed to City of Portland. 

Site plan & mitigation plan    Site plan / mitigation plan example 

Each Tree Removal & Replanting Permit 

Application must include a site plan. Site 

plans can be sketches drawn to scale or a 

marked aerial photo of the property from 

www.portlandmaps.com. A template is 

provided in the application for your 

convenience. 

Site plans must show the location of the 

tree(s) to be removed in relation to other 

trees, buildings, and lot lines. Site plans 

must also show the location and species 

of proposed replacement trees. 

Tree photos 

In order to get a private tree removal 

permit quickly, please submit enough 

photos of each tree to convey: 

 Tree circumference at 4.5 feet—

A photo with a measuring tape 

wrapped around the trunk at 4.5 

feet above the ground. Note that 

you will have to convert this 

measurement to diameter later. 

 Tree species—A photo of the 

tree’s form as well as a close-up 

photo of the tree’s leaves or twigs 

or fruits or flowers 

http://www.portlandmaps.com/
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 Distance from building or attached structure—If the private property tree is within 10 feet of a 

building or attached structure, include a photo that shows the distance with a measuring tape from the 

base of the tree to the nearest edge of the building or attached structure 

Photos must be printed; staff will not accept emailed photos. Photos that do not clearly show the tree’s 

circumference, species, and/or distance from the nearest building or attached structure will cause delays in 

obtaining a private tree removal permit. Street tree removal permits always require an inspection, so photos are 

not as critical for street trees. 

Arborist form 

If the tree is located in one of the following overlay zones or plan districts, a signed arborist form may be 

required before the permit can be issued. In such cases, staff will contact the applicant directly. 

 Johnson Creek Basin Plan District 

 Rocky Butte Plan District 

 South Auditorium Plan District 

 Environmental overlay zones (designated by “c” or “p”) 

 Greenway overlay zones (designated by “n” “q” “g” “i” or “r”) 

 Pleasant Valley Natural Resources overlay zone (designated by “v”) 

 Scenic Corridor overlay zone (designated by “s”) 

Permit process 

1. Determine if a permit from Urban Forestry is required to remove the tree(s). 

2. Complete the Tree Removal & Replanting Permit Application and submit it to Urban Forestry along 

with the $25 application fee. Make checks out to City of Portland. 

3. Mark the tree(s) under consideration with yellow ribbon at 4.5 feet from the ground for identification. 

4. Urban Forestry staff may be able to issue a removal permit without an on-site inspection for private 

property trees under certain conditions. 

5. For street trees and private property trees that require an on-site inspection, an Urban Forestry Tree 

Inspector will conduct a site visit in 10-15 business days of receiving the completed application. To 

check the status of a permit application, visit www.portlandoregon.gov/trees/permits. After inspecting 

the site, the Tree Inspector will contact the applicant with a decision to approve or deny the application. 

For information on application decision timelines, visit www.portlandoregon.gov/trees/article/497957. 

6. If the application has been approved, the Tree Inspector informs the applicant of the number of trees 

required for replanting and sends the applicant a list of approved tree species for replanting. The 

applicant must inform the Tree Inspector of the species of tree(s) to be replanted before the permit can 

be issued. Some approved cases require a 2-week public notice and appeal period before the permit can 

be issued. Appeals are heard by the Urban Forestry Appeals Board. 

7. The applicant can appeal denied applications to the Urban Forestry Appeals Board. Appeals Board 

decisions are final. Visit www.portlandoregon.gov/trees/appeals for information. 

8. If there are no appeals, the Tree Inspector can issue the Tree Removal & Replanting Permit after the 2-

week public notice period has expired.  

9. Once receiving a Tree Removal & Replanting Permit, the applicant has 30 days to remove the tree(s), 

grind the stump(s), and replant the tree(s). In some cases, planting may be deferred until the following 

fall planting season. You must call the Oregon Utility Locate Hotline (811) before conducting any 

ground-disturbing activities, such as tree stump grinding or tree planting.  

http://www.portlandoregon.gov/trees/permits
www.portlandoregon.gov/trees/article/497957
http://www.portlandoregon.gov/trees/appeals


Urban Forestry 

1900 SW 4
th

 Ave. Suite 5000 
 Portland, OR 97201 

Email: trees@portlandoregon.gov 
Tel: (503) 823-TREE (8733)  Fax: (503) 823-4493 

 

 

Need help? Visit www.portlandoregon.gov/trees, email trees@portlandoregon.gov, or call 503-823-TREE (8733) 

All information is required. Fill out the application completely and legibly. Include $25 fee with application. 

APPLICANT INFORMATION 

Property Owner Name______________________________________________________________________________ 

Mailing Address____________________________________________________________________________________ 

Phone_____________________________________    Email________________________________________________ 

Applicant   □□ Check here if same as Property Owner (if same, skip this section) 

□□ contractor / arborist   □□ property manager   □□ other____________________________________________________ 

Name_______________________________________    Company___________________________________________ 

Mailing Address____________________________________________________________________________________ 

Phone_____________________________________    Email________________________________________________ 

How would you like the permit decision sent?   □□ emailed to applicant   □□ mailed to applicant 

 
PERMIT TYPE – Check one: 

□□ This is a standard Tree Removal & Replanting Permit Application. 

□□  The tree was an immediate hazard/danger to people or property and had to be removed. I am submitting this  

application as an emergency tree removal application in order to receive a retroactive Tree Removal & Replanting Permit. 

I have included photographic evidence of the hazard.  

 To determine whether a tree qualifies for emergency removal, call 503-823-TREE (8733) or visit 

www.portlandoregon.gov/trees/emergencies. The property owner may be found in violation of Title 11 if it is 

determined that regulated trees were removed without a permit and it was not an emergency. 

□□ I am required to submit this application as part of a Tree Permit Violation Review. Enclosed is a fee of $250. 

 
TREE INFORMATION  -  Mark the trees with yellow ribbon for identification 

Address of the tree(s):_______________________________________________________________________________ 

Total number of trees requested for removal:___________ 

 
PHOTOS  Staff Use Only 

Attach photographs of each tree to convey: 

 Tree circumference at 4.5 feet—A photo with a measuring tape wrapped around the tree 

trunk at 4.5 feet above the ground 

 Tree species—A photo of the tree’s form as well as a close-up photo of the tree’s leaves or 

twigs or fruits or flowers 

 Distance from building or attached structure—If the private property tree is within 10 feet 

of a building or attached structure, include a photo that shows the distance with a measuring 

tape from the base of the tree to the nearest edge of the building or attached structure 

Attaching these photos will ensure you receive your private tree removal permit promptly. 

 

IVR #:  

______________ 

http://www.portlandoregon.gov/trees
mailto:trees@portlandoregon.gov
http://www.portlandoregon.gov/trees/emergencies
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If you wish to remove more than 3 trees, either attach additional pages of tree information or download and fill out the 
Tree Removal & Replanting Application Supplemental Page, available at www.portlandoregon.gov/trees/removalpermits. 

TREE INFO cont.  -  Complete one section for each tree proposed for removal. Attach additional pages as needed. 
 

Tree 1     Species:__________________________________________________________________________________ 

Tree trunk diameter at 4.5 feet above the ground:                          inches       (diameter = circumference ÷ 3.14) 

Location (check one):  □□ right-of-way             □□  private property          □□ parking lot  

                                    □□ other (describe)_______________________________________________________________ 

Is the tree trunk within 10’ of a building or attached structure? □□ no   □□ yes (describe)___________________________ 

Is the tree required to be preserved as part of a past land use review or other permit? □□ no    □□ I don’t know  

                                                                  □□  yes (describe)__________________________________________________________________ 

Reason for removal: □□ dead  □□ dying  □□ dangerous  □□ other:_____________________________________________ 

Comments:_______________________________________________________________________________________ 

________________________________________________________________________________________________ 
 

 

Tree 2     Species:__________________________________________________________________________________ 

Tree trunk diameter at 4.5 feet above the ground:                          inches       (diameter = circumference ÷ 3.14) 

Location (check one):  □□ right-of-way             □□  private property          □□ parking lot  

                                    □□ other (describe)_______________________________________________________________ 

Is the tree trunk within 10’ of a building or attached structure? □□ no   □□ yes (describe)___________________________ 

Is the tree required to be preserved as part of a past land use review or other permit? □□ no    □□ I don’t know  

                                                                  □□  yes (describe)__________________________________________________________________ 

Reason for removal: □□ dead  □□ dying  □□ dangerous  □□ other:_____________________________________________ 

Comments:_______________________________________________________________________________________ 

________________________________________________________________________________________________ 
 

 

Tree 3     Species:__________________________________________________________________________________ 

Tree trunk diameter at 4.5 feet above the ground:                          inches       (diameter = circumference ÷ 3.14) 

Location (check one):  □□ right-of-way             □□  private property          □□ parking lot  

                                    □□ other (describe)_______________________________________________________________ 

Is the tree trunk within 10’ of a building or attached structure? □□ no   □□ yes (describe)___________________________ 

Is the tree required to be preserved as part of a past land use review or other permit? □□ no    □□ I don’t know  

                                                                  □□  yes (describe)__________________________________________________________________ 

Reason for removal: □□ dead  □□ dying  □□ dangerous  □□ other:_____________________________________________ 

Comments:_______________________________________________________________________________________ 

________________________________________________________________________________________________ 
 

http://www.portlandoregon.gov/trees/removalpermits
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SITE PLAN & MITIGATION PLAN 

Draw your site plan / mitigation plan in the space below, or attach a separate page printed from www.portlandmaps.com. 

See the instructions for an example site plan. You must include:  

 Location of trees proposed for removal, with tree diameter and species labeled 

 Proposed location of replacement trees, with species labeled permit will be delayed if information not provided 

 Building, driveway, and lot outlines 

 Street names 

 North arrow 

MITIGATION PLAN / TREE REPLACEMENT 

Each tree removed must be replaced with one tree. Replacement tree species and location must be 

shown on the plan in order for the application to be accepted. 

Trees should be replanted in the right-of-way first if there is room; if not room, replanting may occur on private property.  

If greater than tree-for-tree replacement is required, you will be notified. 

# of street trees to be replanted: _________  Species: _________________________________________________ 

Street tree planting requires an inspection. Species must be selected from the City’s approved street tree planting lists 

(www.portlandoregon.gov/trees/plantinglists).  

 # of private property trees to be replanted: _________      Species: _____________________________________ 

Species selected must reach at least 15 feet in height at maturity in order to be considered a valid replacement tree. 

□□ Applicant requests a waiver from mitigation requirements (Waivers will only be granted when on-site and right of 

way tree density standards are met in accordance with 11.40.060.C.1 and the tree was not required under any other city 
code provision. Waiver requests must also include species and location of all existing on-site and right of way trees on 
site plan below.) 

Site Plan / Mitigation Plan 

 

http://www.portlandmaps.com/
http://www.portlandoregon.gov/trees/plantinglists
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PLAN DISTRICTS AND OVERLAY ZONES 
 

If the tree is located in a regulated plan district or overlay zone, a signed arborist form may be required before a Tree 
Removal & Replanting Permit can be issued. To determine if the property is located in a regulated plan district or overlay 
zone, call 503-823-TREE (8733) or visit www.portlandmaps.com (overlay zones and plan districts are listed under the 
zoning section of the maps page). The Supplemental Arborist Form is at www.portlandoregon.gov/trees/arboristform.  
 

What plan district is the tree located in? Check one. 

   I don’t know. 

   None. No arborist form required if also not in a regulated overlay zone.  

   Johnson Creek Basin Plan District. Arborist form may be required for privately owned trees. 

   Rocky Butte Plan District. Arborist form may be required for privately owned trees. 

   South Auditorium Plan District. Arborist form may be required for privately owned trees. 

   Other:                                                                         No arborist form required if also not in a regulated overlay zone. 
 

What overlay zone(s) is the tree located in? Check all that apply.  

   I don’t know. 

   None. No arborist form required if also not in a regulated plan district. 

   “c” or “p”: Environmental. Arborist form may be required for privately owned trees. 

   “n” “q” “g” “i” or “r”: Greenway. Arborist form may be required for privately owned trees. 

   “v”:  Pleasant Valley Natural Resources. Arborist form may be required for privately owned trees. 

   “s”: Scenic Corridor. Arborist form may be required for privately owned trees. 

   Other:                                                                       No arborist form required if also not in a regulated plan district. 
 

 
NOTICES 
 

Statement of Fact: I certify that the facts and information set forth in this application are true and complete to the best of 
my knowledge. I understand that any falsification, misrepresentation or omission of fact (whether intentional or not) in this 
application or any other required document, as well as any misleading statement or omission, may be cause for 
revocation of permit, regardless of how or when discovered. I certify that I have done my due diligence to determine that I 
do need to submit a tree removal application, and understand that the application fee is non-refundable if in fact a permit 
is not required. I have marked the trees with yellow ribbon for identification. 
 

 

Statement of Authorization: I certify that I am authorized to submit this application as the property owner or on behalf of 
the property owner. Note: If the trunk of the tree straddles property lines, all owners must sign the removal application. 
 

 

Statement of Compliance with City Code: I agree to comply with City of Portland Code Title 11 Trees regarding tree 
removal. I understand that submitting an application does not entitle me to a permit, and I must have the permit in hand 
before beginning any work. Failure to obtain a permit or violating the terms of a permit may result in civil penalties of up to 
$1,000 per violation per City Code Title 11. I agree to hold harmless the City of Portland, its agents, officers, and 
employees for any damage or injury caused by reason of planting, placement, maintenance, or removal of trees. 
 

 

Statement of Intent to Replant and Establish Trees: If a removal permit is granted, I agree to meet all tree replanting 
requirements as outlined in the conditions of the permit. I understand that replanting is a condition of a tree removal permit 
and that the City Forester may require greater than one to one replacement.  I understand that I am responsible for the 
successful establishment of the replanted trees. 
 

 

Permission to Enter Private Property: The above named property owner hereby gives permission to the City of 
Portland and its agents, officers, and employees to enter the property for the purpose of tree inspection prior to permit 
issuance and for replanting compliance inspection after the permit is issued. 
 

 

Property Owner Name:                                                       Property Owner Signature:                                     Date:_______ 
 

 

Applicant Name:                                                                 Applicant Signature:                                                Date:_______ 
 

 

Submit applications in person at: Development Services Center, 1900 SW 4th Ave. 1
st
 Floor, Portland, OR 97201. 

Mail application and fee to: PP&R Urban Forestry, 1900 SW 4th Ave. Suite 5000, Portland, OR 97201. Address 
checks to City of Portland. To check the status of your application, visit www.portlandoregon.gov/trees/permitstatus.  
 

http://www.portlandmaps.com/
http://www.portlandoregon.gov/trees/arboristform
http://www.portlandoregon.gov/trees/permitstatus


Urban Forestry 
1900 SW 4th Ave. Suite 5000 

 Portland, OR 97201 
Email: trees@portlandoregon.gov 

Tel: (503) 823-TREE (8733)  Fax: (503) 823-4493 

 

STREET TREE PERMIT APPLICATION (NON-REMOVAL) INSTRUCTIONS 

Need help? Visit www.portlandoregon.gov/trees, email trees@portlandoregon.gov, or call 503-823-TREE (8733) 

When do I need to submit a Street Tree Permit Application (non-removal)? 
You will need to submit a Street Tree Permit Application (non-removal) when no development is occurring on-
site and you want to do one or more of the following: 

• Get a street tree health assessment and advice on how to care for the tree 

• Plant a street tree (if planting with Friends of Trees, you do not need to fill out this application) 

• Prune a street tree 

• Prune a Heritage Tree in the right-of-way or on private property 

• Pesticide application, cabling, bracing, or any other work on street trees (excluding attaching items to 
trees and tree removal—these actions require a separate application) 

A street tree is any tree located in the City right-of-way, typically in the planting strip between the sidewalk 
and the curb. Unimproved right-of-ways that do not have a sidewalk and/or a curb may also contain street trees. 

Health inspection, planting, pruning, and tree work permits are FREE and come with an on-site inspection by an 
Urban Forestry Tree Inspector.  

You may be eligible for a self-issued online street tree pruning permit if the tree is located adjacent to a 
residential-zoned property. Learn more at www.portlandoregon.gov/trees/pruning.  

Tree removals require a separate application and fee. The Tree Removal & Replanting Permit Application 
can be found at www.portlandoregon.gov/trees/removalpermits.  

You can request a street tree root pruning inspection by calling Urban Forestry at 503-823-TREE (8733). 
Street tree root cutting permits are FREE.  

Attaching items to street trees requires a separate application and fee. You can find the Street Tree 
Attachment Permit Application at www.portlandoregon.gov/trees/attachment.  

Why does the City require permits for planting, pruning, and other tree work? 
Portland’s tree code, Title 11 Trees, assigns the responsibility of care and maintenance of street trees to the 
adjacent property owner. Engaging property owners is essential to care for this valuable resource. Requiring 
permits helps the City: 

• accurately answer property owner questions and concerns about their street trees 

• engage with property owners about the importance of maintaining trees properly  

• provide tree care information so tree health, form, and benefits are optimized 

• ensure trees are planted and pruned properly so they survive and provide maximum benefits 

• monitor citywide canopy levels more closely  

Sustaining a healthy park and recreation system to make Portland a great place to live, work and play. 

www.PortlandParks.org • Commissioner Amanda Fritz • Director Mike Abbaté 

 
 

 

mailto:trees@portlandoregon.gov
http://www.portlandoregon.gov/trees
mailto:trees@portlandoregon.gov
http://www.portlandoregon.gov/trees/pruning
http://www.portlandoregon.gov/trees/removalpermits
http://www.portlandoregon.gov/trees/attachment


 
 

Street Tree Permit Application (non-removal) instructions 
1) Fill out the attached application completely and legibly. All information is required. Incomplete 

applications will be subject to delay. There is no fee associated with this application.  

2) Submit the completed application in one of the following ways: 

• by email to trees@portlandoregon.gov  

• by fax to 503-823-4493 

• by mail to Portland Parks & Recreation Urban Forestry, 1900 SW 4th Ave. Suite 5000, Portland, 
OR 97201 

• in person at the Development Services Center (DSC), 1900 SW 4th Ave. 1st Floor 

• Monday, Tuesday, Wednesday, and Friday from 8a.m.–3p.m.; Thursdays 8a.m.–noon 

• Note: there may be a wait time at the DSC 

Permit process 
1. Determine if a permit is required from Urban Forestry to perform the tree work. 

2. Complete the Street Tree Permit Application (non-removal) and submit it to Urban Forestry. 

3. An Urban Forestry Tree Inspector will conduct a site visit within 10 business days of receiving the 
completed application. To check the status of a permit application, visit 
www.portlandoregon.gov/trees/permits. After inspecting the site, the Tree Inspector will contact the 
applicant. 

4. Once receiving a permit, the applicant has 30 days to conduct the tree work.  

5. You must call the Oregon Utility Locate Hotline (811) before starting any ground-disturbing 
activities, such as tree planting. 
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Urban Forestry 
1900 SW 4th Ave. Suite 5000 

 Portland, OR 97201 
Email: trees@portlandoregon.gov 

Tel: (503) 823-TREE (8733)  Fax: (503) 823-4493 

 

STREET TREE PERMIT APPLICATION (NON-REMOVAL) 

Need help? Visit www.portlandoregon.gov/trees, email trees@portlandoregon.gov, or call 503-823-TREE (8733) 

All information is required. Please fill out the application completely and legibly. 

 
APPLICANT INFORMATION 
 

Property Owner   

Name                                                                                                                                                                                                                                                                                                                                                                            

Mailing address                                                                                                                                                                                                                                                                                                                                                            

Email                                                                                                                                                                                                                                                                                                                                                                              

Phone                                                                                                                                                                                                                                                                                                                                                                           

Applicant   □□ property owner  □□ contractor  □□ property manager  □□ other                                                                                                                                                                        

Name                                                                                                                                                                                                                                                                                                                                                                                

Company                                                                                                                                                                                                                                                                                                                                                                      

Mailing address                                                                                                                                                                                                                                                                                                                                                            

Email                                                                                                                                                                                                                                                                                                                                                                              

Phone                                                                                                                                                                                                                                                                                                                                                                           

 

Who will perform the work (if applicable) 

□□ property owner    □□ applicant    □□ other_____________________________________________________________                                                                                              

 
SITE INFORMATION 

Are all the trees at the same site?     □□ Yes     □□ No  If no, the supplemental page is required 

If yes, write the address:_____________________________________________________________________________ 

Location notes:____________________________________________________________________________________ 

________________________________________________________________________________________________ 

PERMIT TYPE  STAFF USE ONLY 
 

Check all that apply:  

□□ Street tree health inspection (describe concern):_________________________________ 

__________________________________________________________________________  
□□  Street tree planting permit  
□□  Street tree pruning permit 

□□ Heritage Tree pruning permit (check: □□ right-of-way  □□ private property) 

□□ Street tree chemical application permit  
□□  Other street tree permit (describe):____________________________________________ 

 

Intake date: 

_________________ 

IVR #: 

_________________ 

Sustaining a healthy park and recreation system to make Portland a great place to live, work and play. 

www.PortlandParks.org • Commissioner Amanda Fritz • Director Mike Abbaté 
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TREE INFORMATION (Attach additional pages as needed, or use the supplemental page if multiple addresses) 
# of 

trees 
Species Tree 

trunk 
diameter 

at 4.5’ 

Work Proposed 
(health inspection, 

plant, prune, 
chemical application, 

other)                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    

Comments 

     

     

     

     

     

     

     

     

     

     

     

 
NOTICES 

Statement of Fact: By signing or initialing, I certify that the facts and information set forth in this application are true and 
complete to the best of my knowledge. I understand that any falsification, misrepresentation or omission of fact (whether 
intentional or not) in this application or any other required document, as well as any misleading statement or omission, 
may be cause for revocation of permit, regardless of how or when discovered.  

Statement of Compliance with City Code: By signing or initialing, I agree to comply with City of Portland Code Title 11 
Trees. I understand that submitting an application does not entitle me to a permit, and I must have the permit in hand 
before beginning any work. Failure to obtain a permit or violating the terms of a permit may result in civil penalties of up to 
$1,000 per violation per City Code Title 11. I agree to hold harmless the City of Portland, its agents, officers, and 
employees for any damage or injury caused by reason of planting, placement, maintenance, or removal of trees. 
 

Property Owner Name:                                                       Property Owner Signature:                                     Date:_______ 
                                                                                                      Initials are acceptable if submitting electronically 
 
 

Applicant Name:                                                                 Applicant Signature:                                                Date:_______ 
                                                                                                      Initials are acceptable if submitting electronically 
 

 
Submit complete application: by email to trees@portlandoregon.gov; by fax to 503-823-4493; or  
by mail to: Portland Parks & Recreation Urban Forestry, 1900 SW 4th Ave. Suite 5000, Portland, OR 97201.  
Please allow at least 10 business days for your permit application to be processed.   
To check the status of your application, visit www.portlandoregon.gov/trees/permits.  

Don’t forget to call the Oregon Utility Locate Hotline (811) before digging a hole to plant a tree! 
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APPLICATION FOR STREET TREE REMOVAL PERMIT

Date ___________________

Legal Owner____________________________

Mailing Address_________________________

__________________________

__________________________

Phone: (Home) _________________________

(Work) __________________________

Trees to be removed from public right of way:
Location (if different from mailing address)
_______________________________________________

Tax Lot Number __________________________________

Plot Plan showing tree(s) to be removed and location of
proposed improvements (if any) included with application?

Yes No
Landscape Replacement Plans included with application?

Yes No
Arborist’s Report included with application?

Yes No
Application Fee included with application?

Yes No
Other City of Eugene permits required?

Yes No

Trees to be removed:
Quantity Species
_________ _____________________________________
_________ _____________________________________
_________ _____________________________________

Reason for tree removal(s) _________________________________________________________________________
__________________________________________________________________________________________________
Description of any landscape replacement ______________________________________________________
_________________________________________________________________________________________

Call for Locates: 1 800 332 2344
ATTENTION: Oregon law requires you to follow rules adopted by the Oregon Utility Notification Center. Those rules are
set forth in OAR 952 001 0010 through 952 001 0090. You may obtain copies of the rules by calling the center.
(Note: The telephone number for the Oregon Utility Notification Center is (503) 232 1987).

A Street Tree is:
A living, standing tree with a trunk diameter of at least 1.5 inches at a point six inches above mean ground level at the base
of the trunk and located within the public street right of way or is shown on an approved street tree plan.

CITY USE ONLY
Date received ______________________ Quantity Species
Inspected by ______________________ ______ ________________________
Date Inspected ______________________ ______ ________________________

______ ________________________
Comments:___________________________________________________________________________________
____________________________________________________________________________________________
___________________________________________________________________________________________

Please note that this is an application form, not a permit.
Tree removal is not allowed until the applicant is in possession of an approved Street Tree Removal Permit.
Questions regarding completion of this application form or the application review process may be directed to:

City of Eugene, Office of Urban Forestry – Phone 682 4800
1820 Roosevelt Blvd. Eugene, OR 97402

Print FormSubmit by Email
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TREE REMOVAL PERMIT 

CHECKLIST 

The Tree Removal Permit application requirements listed below are typically the minimum required to 
adequately evaluate your application. In some cases, where the project scope or site conditions warrant, 
the City may waive some items or request further clarification of proposed tree removal or site 
improvements. Public notice is required for the removal of 10 trees or more. For further information, 
please contact Land Use staff at 541-682-8336 or landuseinfo@ci.eugene.or.us. 
 

Application Requirements 

 Tree Removal Permit Application. 

 Tree Removal Permit Checklist. 

 Written response to the applicable tree removal permit criteria:  

 Administrative Order Section R-6.305-E; or  

 Eugene Code Chapter 6.320(1) for diseased, dying, and unsafe trees.  

 A site plan (2 copies), drawn to scale, showing the following: 

 Property lines; 

 Existing and proposed structures (buildings, driveways, walkways, utility lines, etc.);  

 Location, species, and size of all existing significant trees (8" d.b.h.* or greater); and  

 All trees to be removed. 

 An arborist’s report, prepared by an arborist certified by the International Society of Arboriculture, for 
diseased, dying, and unsafe trees: 

 For diseased or dying trees:  A tree evaluation that describes the condition of the trees to be removed. 

 For unsafe trees:  A hazard tree evaluation, using the tree hazard evaluation form.    

 Application fee. 

When removing 10 or more trees, the following items are also required: 

 Vicinity map showing project location (may be schematic and/or included on site plan). 

 Tree preservation and removal plan (2 copies), drawn to scale, showing the following: 

 Surveyed location, species, & size of all significant trees (8" d.b.h.* or greater). (For forested areas 
located away from development, the City may modify survey requirements.) 

 Significant trees to be removed and preserved, identified by a number corresponding to a numbered 
list. 

 Location of the CRZ** of significant trees to be preserved. (For stands of trees undisturbed by 
development, only the outermost extent of the CRZ is required to be shown.) 

 Location of access roads and skid paths, and the direction of felling for trees to be removed. 

 Location and description of any proposed tree protection measures, based on arborist’s report. 

 An arborist’s report, prepared by an arborist certified by the International Society of Arboriculture, 
containing recommendations on measures to protect trees to be preserved, such as protective fencing. 

 For any proposed replacement trees: 

 Location, species, size, & spacing of any proposed replacement trees. 

 Description of replacement tree installation and maintenance measures, including planting details. 

 Any other measures proposed to mitigate effects of tree removal activities. 
 

_______________________________________________________________________________________________________________________________________________________ 
*  d.b.h. = diameter breast height, is generally the diameter of a tree trunk, or where more than one trunk, the total diameter 
of all trunks, measured at 4.5 feet above existing grade (from City of Eugene Code E.C. 6.300).  
**  CRZ = Critical Root Zone, is generally the root area surrounding a tree trunk, having a radius of 1.5 times the d.b.h. of the 
trunk(s) (e.g. the CRZ of 16” d.b.h. tree = 16 x 1.5 = 24-foot radius). 

mailto:landuseinfo@ci.eugene.or.us
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CITY OF EUGENE 
Building and Permit Services 
 

 

TREE REMOVAL PERMITS  
ON PRIVATE PROPERTY 

            www.eugene-or.gov/bps 

Trees are part of what makes Eugene a desirable place to live and work. They not only buffer the effects of 

traffic and development, they also fulfill essential ecological functions, such as improving air quality, 

reducing soil erosion, and moderating temperature extremes. To help manage these important benefits, the 

City of Eugene has established certain requirements for removing trees. 

 

When is a Tree Removal Permit required? 

In certain situations, City regulations require a Tree Removal Permit. Whether a permit is required 

depends on the number and size of trees to be removed, and the site where the trees are located. Tree 

Removal Permit requirements apply only to “significant trees”, which are live trees having a minimum size 

of 8” d.b.h. (diameter at breast height), which is the diameter of one or more trunks measured at 4.5 feet 

above the ground. For diseased, dying, or hazardous trees, an arborist report is submitted to the City to 

determine whether a tree removal permit is required. Tree removal regulations are generally contained in 

Eugene Administrative Rule R-6.305. The chart below summarizes current code requirements for tree 

removal on private property within the City limits.  

 

Size of Parcel Use Proposed Tree Removal Tree Removal Permit Required? 

 

Less than 20,000 
square feet 

(and not regulated  
by an approved land use 
application* or overlay 

zone**) 

Residential: 
Existing home, or a 
building permit for a 
home has been issued: 

_ 
No tree permit required.  

Can remove any number of trees. 

Residential: 
No residence, & building 

permit not yet issued: 

Removal of any tree Tree permit required; 

Verify options with staff. 

Commercial & 

others 

Removal of any tree Tree permit required 

    

Larger than 20,000 
square feet 

(and not regulated by an 
approved land use 

application* or overlay 
zone**) 

_ 

Removal of up to 5 trees 

per 12 consecutive months 

No permit required 

More than 5 trees per 12 

consecutive months 

Tree permit required 

 

For property outside of the City limits, but within the Urban Growth Boundary (with /UL overlay zone), 

contact Land Use staff at 541-682-8336 or landuseinfo@ci.eugene.or.us. Please contact the Urban Forestry 

office at 541-682-4800 for removal of a tree located in the public right-of-way. 

 

mailto:landuseinfo@ci.eugene.or.us
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  Page 2 of 2   Tree Removal Permits on Private Property 
 

Note: This document should not be used as a substitute for codes and 
regulations. The applicant is responsible for compliance with all code 
and rule requirements, whether or not described in this document.             www.eugene-or.gov/bps 

* If the property is part of an approved subdivision, planned unit development, site review, or 

conditional use permit that includes a tree removal/preservation plan or conditions related to tree 

removal, then the land use agreement and approved plans regulate the tree removal process. Check 

with staff for tree removal criteria for your particular site.   

** If the property has an overlay zone such as /WP (Waterside Protection Overlay Zone), /WQ (Water 

Quality Overlay Zone), /WB (Wetland Buffer Overlay Zone), or /WR (Water Resource Overlay 

Zone), City approval is required prior to any tree removal or other activities that may affect natural 

resources on the site. Check with staff for tree removal criteria for your particular site.  

 

What is the process for obtaining a Tree Removal Permit? 

Submittal requirements  

The following forms are available online at www.eugene-or.gov/bps or at the City of Eugene Permit and 
Information Center located at 99 W. 10th Avenue:   

 Tree Removal Permit Application,  
 Tree Removal Permit Checklist, and  
 Tree Removal Standards (Admin. Rule R-6.305). 

Review process 

During permit review, the City determines whether the application contains the needed information for 
review and addresses the permit approval criteria in the tree removal standards. For example, the 
application must demonstrate that tree removal is necessary due to proposed construction. As stated 
previously, an arborist report is required for diseased, dying, or hazardous trees in order to determine 
whether a tree removal permit can be approved. 

Environmental impacts must also be addressed, such as erosion and wildlife habitat values. The City’s 
review of a Tree Removal Permit application takes approximately 10 working days for 10 or fewer trees. 
For more than 10 trees, a 15-day public comment period is required, and permit approval can take up to 45 
working days.  

Fees 

Fees for a Tree Removal Permit are based on the number of trees to be removed and whether or not public 
notice is required by code. Surrounding properties must be mailed public notice when a tree removal 
application proposes to remove more than 10 trees. The following permit fee (includes 9% administrative 
fee) must be submitted with a Tree Removal Permit Application: 

 1-10 trees $ 87.20  
 1-10 trees with public notice $ 174.40 
 11-50 trees $ 348.80 
 51-100 trees $ 566.80 
 100+ trees $ 566.80 + $1.09 per tree over 100 trees 

 
For more information on Tree Removal Permits on private property within the City limits, please contact 
Land Use staff at 541-682-8336 or landuseinfo@eugene.or.us.  
 

http://www.eugene-or.gov/bps
mailto:landuseinfo@eugene.or.us


TREE REMOVAL PERMIT (TCP) INSTRUCTIONS AND 
REQUIREMENTS FOR TREE REMOVAL - OTHER 

When a property owner wishes to remove trees for reasons other than partition/subdivision of 
property, development subject to architectural review, remodel/replacement of an existing 
single-family dwelling, or remodel/replacement/ construction of an accessory structure on 
property developed with an existing single-family dwelling, the property owner shall apply for 
a Tree Removal Permit as follows: 

The Tualatin Development Code (TDC) regulates removal of trees in the City of Tualatin.  A tree 
is defined as any living, standing woody plant having a trunk 8 inches or more in diameter, at 
widest cross section, at a point 4 feet above mean ground level.  The removal of four or fewer 
trees within a single calendar year from a single parcel or continuous parcels under the same 
ownership is allowed without a permit, except when the tree to be removed is a Heritage Tree, is 
inside a Natural Resource Protection Overlay District or Wetlands Protection Area, or has been 
required to be retained under an Architectural Review approval.  Tree removal criteria are in 
TDC 34.230. 

TDC Sections 34.200 through 34.270 require an application for a Tree Removal Permit to be 
made to the Community Development Department - Planning Division. It shall be accompanied 
by information listed below.  If any information is missing or incomplete, the Community 
Development Director will not act on the request until all necessary information is provided.  The 
decision shall include findings of fact and conclusions based upon applicable criteria.  A written 
decision will be sent to adjacent property owners.  The Community Development Director's 
decision may be appealed within 10 City business days to the City Council.  If there are no 
appeals, the decision will be final.   

Before submitting a tree removal application, an applicant for a Tree Removal Permit must: 

 Hold a neighborhood/developer meeting pursuant to TDC 31.063.  Make use of the
neighborhood/developer meeting packet.

 Be prepared to post a sign on the subject property pursuant to TDC 31.064(2) that
resembles the design template shown on the certification of sign posting form within this
packet.  (Staff can provide an app number for you to fill in on the sign.)

The following information shall accompany a Tree Removal Permit application: 

1. A completed neighborhood/developer meeting packet.

2. A completed application form.

3. Application Processing Fee: The most up-to-date fee schedule can be found on our 
web site. 

http://www.tualatinoregon.gov/developmentcode
http://www.tualatinoregon.gov/developmentcode/tdc-chapter-34-special-regulations#34.230
http://www.tualatinoregon.gov/developmentcode/tdc-chapter-34-special-regulations#34.200
http://www.tualatinoregon.gov/developmentcode/tdc-chapter-31-general-provisions#31.063
http://www.tualatinoregon.gov/planning/neighborhooddeveloper-meeting-information-packet
http://www.tualatinoregon.gov/planning/neighborhooddeveloper-meeting-information-packet
http://www.tualatinoregon.gov/developmentcode/tdc-chapter-31-general-provisions#31.064
http://www.tualatinoregon.gov/planning/neighborhooddeveloper-meeting-information-packet


Tualatin Tree Cutting Permit (TCP) Instructions 
City of Tualatin Community Development Dept - Planning Division 

4. A Tree Preservation Site Plan, drawn to a legible scale, illustrating the following
information, as applicable to your property:

 North arrow;

 Property lines;

 Existing and proposed topographical contour lines;

 Existing and proposed structures;

 Impervious surfaces;

 Wells, septic systems, stormwater retention/detention facilities;

 Existing and proposed utility and access locations;

 Vision clearance areas;

 All trees eight inches or more in diameter that are proposed for removal and proposed
for preservation (including information on size, species, and tag i.d. number), with the
following exception:
Where Clean Water Services (CWS) has approved delineation of a “sensitive area” or
“vegetated corridor”, and CWS has required dedication of an easement that prohibits
encroachment into the delineated area, and the CWS-required easement boundary is
clearly illustrated and identified on the site plan, then all trees located within the CWS-
required easement need not be individually identified on the Tree Preservation Site
Plan.

5. A Tree Assessment Report, prepared by a qualified arborist, including the following
information, as applicable to your property:

 An analysis as to whether trees proposed for preservation can in fact be preserved in
light of the development proposed, are healthy specimens, and do not pose an
imminent hazard to persons or property if preserved;

 An analysis as to whether any trees proposed for removal could be reasonably
preserved in light of the development proposed and health of the tree;

 A detailed justification for the proposed tree removal.  The applicant must satisfactorily
demonstrate that at least one of the following three criteria are met:

A. The tree is diseased, and
a. the disease threatens the structural integrity of the tree, or
b. the disease permanently and severely diminishes the aesthetic value of the

tree, or
c. the continued retention of the tree could result in other trees being infected

with a disease that threatens either their structural integrity or aesthetic value.

B. The tree represents a hazard which may include, but not be limited to: 
a. the tree is in danger of falling, or
b. substantial portions of the tree are in danger of falling.

C. It is necessary to remove the tree to construct proposed improvements based on 
building permit. 

 The Tree Assessment Report does not need to include analysis of trees located within
the CWS-required easement where Clean Water Services (CWS) has approved

http://www.tualatinoregon.gov/planning/city-fee-schedule-planning
http://www.cleanwaterservices.org/PermitCenter/DevelopmentServices/default.aspx


Tualatin Tree Cutting Permit (TCP) Instructions 
City of Tualatin Community Development Dept - Planning Division 

delineation of a “sensitive area” or “vegetated corridor”, and CWS has required 
dedication of an easement that prohibits encroachment into the delineated area, and 
the CWS-required easement boundary is clearly illustrated and identified on the Tree 
Preservation Site Plan. 

6. All trees on-site eight inches or more in diameter shall be physically identified and
numbered in the field with an arborist-approved tagging system.  The tag i.d. numbers shall
correspond with the tag i.d. numbers illustrated on the site plan.  Note:  Trees located
inside a delineated CWS-required easement boundary do not need to be tagged.

7. Include a copy of the Washington or Clackamas County Assessor’s Map(s) showing the
subject property and properties within the mailing area pursuant to TDC 31.064(1).  Note
that the applicant carries the burden of mailing notice of applicant pursuant to this section.
(One set of maps is sufficient.)

8A. Include a list of the correct names and addresses of all owners of property within the 
mailing area pursuant to TDC 31.064(1).  Also include the applicant(s), if different from the 
owners of the subject property. The Tax Lot number and Assessors Map number must be 
included with each name and address. The Assessors numbers, names, addresses must 
be placed on the blank matrix or exact facsimile provided with the application materials. 
The spacing of the address on the matrix is critical because the addresses are reproduced 
onto pre-gummed address labels for mailing (one list of property owners is sufficient). 
Please include the map and tax lot number above each address so the list can be 
compared to the assessor’s map obtained in #3 above, to ensure an owner is listed for 
each property.  Pre-gummed labels are available for purchase at Washington and 
Clackamas counties.   

8B. Include a copy of the mailing labels printed on Avery® Template 5960™ labels, i.e. of 

the size 1" x 2-5/8”. 

9. A signed completed copy of the certification of sign posting form found within this app
packet.

Rev. 8/13/2015



APPLICATION FOR TREE REMOVAL 
Applicant 

Name: Company Name: 

Address: 

City: State: ZIP Code: 

Phone: Fax: Email: 

Applicant’s Signature: Date: 

Applicant is:  Owner _______ Renter______ Other ________ 

Tree Information 

Address of Tree (s): 

City: State: ZIP Code: 

Phone: Fax: Email: 

Number of trees to be removed: Tax Lot No: Parcel size: 

List the diameter (inches), species, location, and reason for each tree to be removed:  

(Attach site plan showing location of each numbered tree to be cut. Attach an additional list if more than 3 trees are to be removed) 

Property Owner 

Name: 

Address: 

City: State: ZIP Code: 

Phone: Fax: Email: 

Property Owner’s Signature: 

*Letter of Authorization is required if not signed y owner

Office Use 

Case No: Date Received: Received by: 

Fee: Receipt No: 

Affidavit of Sign Posting: N/D Meeting Info: 

Revised: 5/13/15 



TREE REMOVAL PERMIT (OTHER THAN SINGLE-FAMILY) 
CERTIFICATION OF SIGN POSTING 

 18” 
24” 

The applicant shall provide and post a sign pursuant to Tualatin Development Code (TDC) 
31.064(2).  Additionally, the 18” x 24” sign must contain the application number, and the block 
around the word “NOTICE” must remain medium purple composed of the RGB color values Red 
112, Green 48, and Blue 160.  Additionally, the potential applicant must provide a flier (or flyer) 
box on or near the sign and fill the box with brochures reiterating the meeting info and summarizing 
info about the potential project, including mention of anticipated land use application(s).  Staff has a 
Microsoft PowerPoint 2007 template of this sign design available through the Planning Division 
homepage at  
<http://www.ci.tualatin.or.us/departments/communitydevelopment/planning>. 

As the applicant for the 
____________________________________________________________ project, I hereby 
certify that on this day,_____________________ sign(s) was/were posted on the subject 
property in accordance with the requirements of the Tualatin Development Code and the 
Community Development Department - Planning Division. 

Applicant's Name: 
(PLEASE PRINT) 

Applicant's Signature: 

Date: 



                           
 
 
 
 

Tree Removal Permit  Tree Removal Permit  
  
Please submit picturesPlease submit pictures of trees and site map with trees clearly identified to complete application.   

Please mark trees on site with ribbon, flagging tape or other marker. 
Email submissions are acceptable. Please do not fax pictures or site map. 

 
       Property Owner                                                             Tree Site Address (if different) 
     
Name ____________________________                 ______________________________         
Address__________________________  ______________________________ 
Phone #___________________________                 ______________________________                 
Email _____________________________   ______________________________ 
                                        
Number, Diameter, and Species of Trees: 
 
1. ________________________________                  4. _________________________________ 
2. ________________________________                  5. _________________________________ 
3. ________________________________                  6. _________________________________ 
 
Reasons for Removal (code section 8.630) 
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________ 
 
__________________________________ __________________ 
Owners Signature      Date  
 
Staff Only Below this Line 
 
Approved _____ Not Approved _____               ______________________   ____________  
      Signature       Date 
Reasons for Approval/Denial: 
________________________________________________________________________
________________________________________________________________________ 
  
Conditions of Approval 
 
 

   

 

 

After a decision is made, there is a 10 day appeal period. If you do not hear from the City within 
this period then the tree may be removed on or after ______________.
This permit expires after one year. 

The approved permit must be clearly posted on site when tree removal is occurring.  

 City of West Linn Parks and Recreation Department 
 22500 Salamo Rd., West Linn, OR  97068 
  Ph. 503-557-4700     Fax 503-656-4106 
 mperkins@westlinnoregon.gov 



Comments on March Agenda Items from Commissioner Oxendine 

Updating the recommended street tree guide: 
 
Remove: 

1. Chinese Elm 
2. Columnar pear trees 
3. Raywood ash and other ash species 
4. Silver maple 

 
Add: 

1. Katsura - Cercidiphyllum 
2. Beech - Fagus 
3. Tulip tree - Liriodendron 
4. Magnolias – deciduous varieties  
5. Dawn redwood - Metasequoia glyptostroboides 
6. Black tupelo - Nyssa sylvatica   
7. Japanese pagoda tree - Sophara japonica 
8. Cypress cultivars 
9. Horsechestnut - Aesculus 
10. Italian alder - Alnus cordata 
11. Pine tree  
12. Redbud – Cercis occidentalis 
13. Fringe tree - Chionanthus 
14. Japanese stewartia - Stewartia pseudocamellia 
15. Goldenrain tree- Koelreuteria 
16. Persimmon 
17. Japanese Maple - Acer palmatum 
18. Smoke tree - Cotinus 
19. Sweetgum - Liquidambar styraciflua 
20. Chinese pistache - Pistacia chinensis 
21. Japanese snowbell - Styrax japonica   
22. Madrone - Arbutus menziesii  
23. Little Leaf Linden - Tilia cordata 

 

Fire Wise Suggestions: 
The City of Ashland Fire Department should create a review process or application for 

exemptions to the ordinances. Define significant trees both conifers and deciduous that are 

exempt from the ordinances. Consider a percentage based approach to planting conifers. How 

many conifers per acre pose a fire risk? How many conifers per acre do we want long term in the 

City of Ashland? Consider and review the ecological impacts on the area due to the long term 

removal of conifers and overall thinning of the urban forest.  



Historic Houses: 
Updating the municipal code to include "Historic Houses" as area of concern for tree preservation. 

Discussion of what language to use in order to require historic houses follow the strictest tree 

preservation ordinances. 

City of Ashland Arborist position and or Consulting Arborist on Retainer. 
Tree Commissioners agree that there is a conflict of interest when the arborist assessment is completed 

by the arborist who will be financially profiting from removal. We also agree that there are a few 

reasons to immediately dismiss applications for removal without further consideration:  

Reason 1: There is no mitigation plan attached or mitigation is not addressed. 

Reason 2: The arborist report states as a reason for removal “disease” or “biological pests (such as 

insects, mildew, fungus)” without stating assessment type, tools used, identification of the pathogen, 

insects, or disease present.  

Reason 3: The removal is due to “Hazardous Tree Condition” and no Tree Risk Assessment is performed. 

Reason 4: The tree in question is misidentified or mislabeled.   

 

Develop a standard for Tree Care Professionals to use in reporting to the 

Tree Commission.  
 ISA Tree Risk Assessment – Where to obtain these forms and an example of a properly 

completed form. 

 Provide an example of an excellent tree removal permit application.  

 When should arborists be advised to be at the tree commission meetings?  

 What is expected when arborists report to the commission?  

 Second opinions, can we make recommendations for consulting arborists or provide a list of 

accredited professionals in the area?  

Development of a yearly award for a local arborist who shows excellence in their field!  

 Fills out tree assessments professionally. 

 Embodies the Arborists Creed.   

 Shows innovative ways to protect and preserve trees. 

 Excels in professional tree care. 

James Urban Visit: 
 Plan for meeting space?  

 Plan for transportation? 

 Route for James’s assessment? 

 Presentation location? 

 Set-up and tear down of facilities for the event? 

 Volunteers? 



 Coordination of Volunteers?  

 Hotel Accommodations for James? 

 What to do with the information provided after the presentation? 

 What are our goals, what would we like to get out of the visit? 

 Sign-up Sheet 

 Who is the best resource for inventing pertinent players? Who can get the mayor to attend? 



CALENDAR 
AT-A-GLANCE
SESSION 1
Focus is on ‘Community’ 
Sept 12-14, 2016

Alderbrook Resort, Union, WA 

SESSION 2
Focus is on ‘Trees’ 
Oct 11-13, 2016

Vancouver Hilton, Vancouver, WA 

SESSION 3
Focus is on ‘Management’ 
Nov 8-10, 2016

Oregon Garden Resort, 
Silverton, OR 

Must attend all three 
sessions.

COST: $525
Register by April 29 
and save $30 

Tuition includes all course 
materials, instruction, some meals, 
and transportation for the Session 
2 field tour. Students are 
responsible for lodging and travel 
costs.  
For more information, go to   
http://ctmi-2016.eventbrite.com 
and register before June 30, 2016. 

FOR MORE 
INFORMATION, 
CONTACT:
Paul Ries 
Urban and Community Forestry 
Program Manager,  
Oregon Department of Forestry 
503-945-7391
paul.ries@oregon.gov

or  

Linden Lampman 
Urban and Community Forestry 
Program Manager,  
Washington DNR 
800-523-8733
linden.lampman@dnr.wa.gov

2016 COMMUNITY TREE MANAGEMENT INSTITUTE (CTMI)

IMPROVE YOUR URBAN 
FORESTRY SKILLS
Trees are one of the contributing reasons your city is a nice place  
to live and work. Tailored to those individuals with  tree-related 
responsibilities in their communities, this professional training 
opportunity will help you improve your urban forestry management 
skills.

2016 COMMUNITY  
TREE MANAGEMENT 
INSTITUTE (CTMI)

WHAT IS THE 
COMMUNITY TREE 
MANAGEMENT 
INSTITUTE (CTMI)? 
CTMI is an intensive training 
and professional development 
course specifically tailored to 
the needs of those who have 
tree related responsibilities 
in their communities. 
Coursework covers the 
technical, managerial, and 
administrative aspects of 
managing trees in cities. 

Some CTMI participants spend 
10% of their jobs working 
with trees, and some spend 
100%. The purpose of CTMI 
is to provide participants 
with the information, skills, 
and leadership training 
to carry out their tree-related 
responsibilities more 
effectively. Recently 
re-designed, the CTMI 2016 
course emphasizes 
collaborative peer-to-peer 
learning. 

HOW DOES CTMI 
WORK? 
Each place-based session is 
prefaced by a selection of 
on-line assignments intended 
to prepare participants for 
the topics and subject matter 
to be presented. You may be 
given a reading assignment, 
a video to watch, or you may be 
asked to answer questions as 
part of an on-line journal 
entry.  

Sessions are scheduled as 
retreats, allowing you to 
immerse yourself in learning. 
The three-day / two-night 
sessions start the afternoon 
of the first day and end 
before lunch on the third 
day. Sessions are held both 
indoor and outdoor.

WHO IS ELIGIBLE TO 
APPLY FOR CTMI? 
CTMI is appropriate for 
anyone who coordinates 
community forestry issues, 
reviews tree plans, issues 
permits, or inspects trees in 
urban and community forests. 
Participants come from the 
ranks of city planners, park 
management staff, public 
works employees, tree board 
staff, horticulturalists, campus 
arborists, and other similar job 
classifications. Since 1994, over 
150 people have completed 
this course. It requires your 
focus, so your personal 
commitment, your supervisor’s 
approval, and your city’s or 
agency’s support are critical. 

The CTMI provided me with an arsenal of 
tools and resources that greatly improved 

my ability to manage the city’s urban forest.”
CHRIS NEAMTZU, PLANNING DIRECTOR,  
CITY OF WILSONVILLE, OREGON
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