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March 19, 2024 

Agenda Item 2023-25 BN Supplement Budget & Resolution 2024-08 – Revenue Recognition 
& Budget Appropriation for Parks Department 

From Mariane Berry Finance Director 

Contact Mariane.Berry@ashland.or.us   (541) 552-2015 

Item Type Requested by Council  ☒     Update ☐      Request for Direction ☐      Presentation ☐ 

SUMMARY 
During the biennium there are times that budget adjustments are necessary to recognize unplanned revenues and 
expenditures. The proposed budget amendments do not increase appropriations by more than ten percent. 

POLICIES, PLANS & GOALS SUPPORTED 
N/A 

BACKGROUND AND ADDITIONAL INFORMATION 
Oregon budget law (ORS 294.471) provides for mid-cycle amendments to the budget through the supplemental budget 
process. 
This supplement budget request is to recognize and appropriate unbudgeted revenue.  These changes consist of 
additional appropriations of less than ten percent of the budgeted fund.  Within this limitation, Oregon budget law 
allows adoption by Council Resolution with no public hearing required.  
This budget amendment is to acknowledge revenue from a $2,000 Ashland Parks Foundation and a $29,945 Age+ 
grant to provide COVID and flu vaccination clinics for the City’s senior residents. The following reflects recognition 
of the grant revenue and the related increase in appropriation to the Parks Division: 

 
Details of the request can be found on the attached Staff Supplemental Budget Request forms.  

FISCAL IMPACTS 
This Supplemental Budget adjustment increases revenue and appropriations within the budget. 

DISCUSSION QUESTIONS 
N/A 

SUGGESTED NEXT STEPS 
Council adopts the attached resolution to authorize proposed changes as defined within this report for a 2023-25 BN 
supplemental budget.  

 

Increase In resource:
General Fund Parks Grants 31,945            

Total Increased Resource 31,945$          

Increase In appropriation:
General Fund Parks Senior Services, Professional Services 31,945            

Total Increased Appropriation 31,945$          
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ACTIONS, OPTIONS & POTENTIAL MOTIONS 
I move to adopt Resolution 2024-08 authorizing a 2023-25 BN supplemental budget. 

REFERENCES & ATTACHMENTS 
Attachment 1: Resolution Adopting the Supplemental Budget 
Attachment 2: Staff Supplemental Budget Requests 
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RESOLUTION NO. 2024-08 
 
A RESOLUTION ADOPTING A SUPPLMENTAL BUDGET FOR CHANGES TO THE 

2023-25 BIENNIUM BUDGET 
 
RECITALS: 
  

A. The City of Ashland 2023-25 Biennium Budget was adopted on June 6, 2023, for the 

period of July 1, 2023, through June 30, 2025. 

B. The City of Ashland (City) is authorized by ORS 294.471 to approve a supplemental 

budget for one or more of the following reasons: 

1. An occurrence or condition which had not been ascertained at the time of the 

preparation of a budget for the current year which requires a change in financial 

planning. 

2. A pressing necessity which was not foreseen at the time of the preparation of the 

budget for the current year which requires prompt action. 

3. Funds were made available by another unit of federal, state or local government and 

the availability of such funds could not have been ascertained at the time of the 

preparation of the budget for the current year. 

THE CITY OF ASHLAND HEREBY RESOLVES AS FOLLOWS:  

SECTION 1. In accordance with provisions stated above, the Mayor and City Council of the City 

of Ashland determine that it is necessary to adopt a supplemental budget, establishing the 

following amendments:  

 
 

SECTION 2.  This resolution is effective upon adoption.     

Additional appropriations:
Appropriation Resource

General Fund
Parks - Parks Division 31,945                    
Intergovernmental Revenue 31,945                    

31,945$                  31,945$                  
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This resolution was duly PASSED and ADOPTED this 19th day of March 2024, and takes effect 

upon signing by the Mayor. 

 
 

__________________________________                                                          

Alissa Kolodzinski, City Recorder  
 

 
SIGNED and APPROVED this 19th day of March 2024. 
 

                                        
 
__________________________________   
Tonya Graham, Mayor 
 

 
Reviewed as to form: 
 
 
 
____________________________________                                                        
Douglas M. McGeary, Acting City Attorney 



G:\finance\Accounting\Forms\Budget  Supplemental Request.xlsx 6/23/2015, 8:45 AM

Date:

Department:

Explanation of request:

New Revenue
Account Number Line Item Name Amount

Total Amount of Transfer

Additional Appropriations (Expense) 
Account Number Line Item Name Amount

Total Amount of Transfer

Requested By: 

Approved By:
Department Head

Budget Supplemental Request



. 

ASHLAND PARKS & RECREATION COMMISSION 

                340 S PIONEER STREET   •   ASHLAND, OREGON 97520 
 
   COMMISSIONERS:                                                                                                                                                                                                                                                                                               

    Rick Landt              Leslie Eldridge 

Jim Bachman  Interim Director 

Justin Adams                                                                                                                                                                                                                                                                                                       

Jim Lewis 

Stefani Seffinger 

            541.488.5340 

    AshlandParksandRec.org 

   parksinfo@ashland.or.us

 STAFF MEMORANDUM  
 
 
TO: Ashland City Council  
 
FROM:  Natalie Mettler, Interim Senior Services Superintendent 
    

DATE: February 29, 2024 

 

SUBJECT: Narrative to accompany Budget Supplemental Request for APRC/Senior Services Division 
 
 

 

Ashland Senior Services Division hosted three vaccination clinics for Ashland seniors during October-

November 2023. As this was not a budgeted expenditure, former APRC Senior Services Superintendent 

Isleen Glatt secured grant funding to pay Wellness2000 to acquire and administer COVID-19 and flu 

vaccines, as well as for incentive gift cards and refreshments. The grants obtained were: 

- $29,945 from Age+ (paid directly to City General Fund as miscellaneous revenue) 

- $2000 from Ashland Community Health Foundation (paid to City General Fund as Park Grants 

through Ashland Parks Foundation) 

 

I am providing MUNIS receipts to show both grants as received, as we only have a grant letter and proof 

of payment for the ACHF grant (also included in this packet). 
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City of Ashland
RECEIPTS

Report generated: 02/27/2024 14:25
User:             natalie.mettler
Program ID:       arrecinq

Page      1

   Year/Bill        2024 6308       Payment                     Effective Date   12/28/2023
   Category         01 General Billing & Misc Cash              Entry Date/Time  01/10/2024 13:30
   Receipt          1597860                                     Clerk            natalie.thomason    
   Amount                   29,945.00                           Department       03          Finance
   Batch            37196                                       Source           Payment Entry
   Transaction          2099128                                 GL Eff. Date     12/28/2023
   Customer         14599     AGE+                              Posted Date      01/10/2024
   Property Code                                                Yr/Per/Jnl       2024 06 617
   Web Transaction? N                                           Batch Status:    Completed                                         
   External Batch                                               Reversal Status: Not Reversed    Voided? N
   Reference                                                    Reason                  
   Comment                                                      Paid By Ref      AGE+

         Seq.    Pmt. Method             Check/Card                 Paid By    Pay Date
                  Total Amount        Applied Amount    Deposit                 Clear Date

            1    WIRE TRANSFER                                        14599    01/10/2024
                     29,945.00             29,945.00                                      

         Line    Charge    Description                Principal Paid         Interest Paid

            1    0110M     0110 MISC REVENUE               29,945.00                  0.00

        Inst.        Principal Paid         Interest Paid

            1             29,945.00                  0.00









Person or Firm to be Billed: Today's Date

Name  

c/o

Address  Phone: (             )

City State Zip

Detailed Description of Materials, Supplies, or Services Rendered:
Activity Date

Total

Authorizing employee signature: Department: 

Check all that apply

DO NOT MAIL Return Invoice to: 

BILLING REQUEST

Please complete submit form with all pertinent data attached for account billing.  

Complete and send form to Finance

Description

Special Instruction - Please check one that applies to this billing

EFT Do Not Mail Invoice - Email Barbara the expected date of transfer and amount

Project & Revenue Account Number Amount

Other: 

Add disclaimer - 

G:\finance\Accounting\Forms\Billing Request for Parks.xls Updated on: 12/1/2009

Note
Project number is a six digit number followed by a period and another three digits. For Example: 123456.350
Account number example is 211.480300
Three digits, followed by six digits.



City of Ashland
RECEIPTS

Report generated: 02/27/2024 14:00
User:             natalie.mettler
Program ID:       arrecinq
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   Year/Bill        2024 6329       Payment                     Effective Date   02/15/2024
   Category         01 General Billing & Misc Cash              Entry Date/Time  02/15/2024 09:06
   Receipt          1620391                                     Clerk            angelica.real       
   Amount                    2,000.00                           Department       03          Finance
   Batch            37535                                       Source           Web Service
   Transaction          2143629                                 GL Eff. Date     02/15/2024
   Customer         1793      ASHLAND PARKS FOUNDATION                                        Posted Date02/16/2024
   Property Code                                                Yr/Per/Jnl       2024 08 271
   Web Transaction? N                                           Batch Status:    Completed                                         
   External Batch   22741                                       Reversal Status: Not Reversed    Voided? N
   Ext. Reference   9765      /504707                           Reason                  
   Comment                                                      Paid By Ref      ASHLAND PARKS FOUNDATION

         Seq.    Pmt. Method             Check/Card                 Paid By    Pay Date
                  Total Amount        Applied Amount    Deposit                 Clear Date

            1    CHECK                   1033                          1793    02/15/2024
                      2,000.00              2,000.00    MLAR021524                        

         Line    Charge    Description                Principal Paid         Interest Paid

            1    12-01P    SENIOR SERVICE GRANT             2,000.00                  0.00

        Inst.        Principal Paid         Interest Paid

            1              2,000.00                  0.00
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