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Council Business Meeting 
March 3, 2020 

Agenda Item 
Councilor Reimbursement Request for LOC Energy and Environmental Policy 
Committee Expenses 

From Kelly Madding City Administrator 

Contact administration@ashland.or.us; (541) 488-6002 

SUMMARY 

Councilor Graham has been named to the Energy and Environmental Policy Committee with the League of Oregon 

Cities (LOC). This is a request to reimburse her for travel expenses that she will incur from attending the three 

meetings held in Salem that has not previously been budgeted. 

POLICIES, PLANS & GOALS SUPPORTED 

C. Utilize City resources as leverage to develop and/or enhance prioritized Value Services (Address Climate 

Change) 

F. Enhance and improve transparency and communication 

PREVIOUS COUNCIL ACTION 

None 

BACKGROUND AND ADDITIONAL INFORMATION 

Councilor Graham has requested through the City Administrator a reimbursement for travel to Salem to attend the 

Energy and Environmental Policy Committee with LOC. There will be three meetings held in Salem this spring each 

lasting five hours. The Committee is not equipped for video meetings and have requested all members attend in 

person.  

The Travel and Expense Reimbursement Policy (#2013-03-01) states that the reimbursement rate for mileage will be 

the standard Federal IRS mileage reimbursement rate in effect during the time of business travel. If no meal is 

provided during the meeting, meal costs are reimbursed for the actual cost of meals instead of per diem costs as no 

overnight stay is needed. Receipts for such meals are required for reimbursement. 

FISCAL IMPACTS 

The current mileage rate for a non City vehicle is $0.535 per mile. Roundtrip travel from Ashland to Salem is 

approximately 482 miles. The approximate reimbursement cost would be $257.87 per trip; totaling $773.61 for the 

three trips.  

Meal costs not provided will depend on the actual receipts returned. Per diem rates can be taken into account for 

estimation purposes. According to the U.S. General Services Administration used in per diem reimbursements 

current standard rates include $13 for breakfast, $14 for lunch, $23 for dinner, and $5 for incidental expenses (like 

parking). Currently, there is enough money in the Mayor and Council training budget to cover these costs. 

STAFF RECOMMENDATION 

None 

ACTIONS, OPTIONS & POTENTIAL MOTIONS 

I move to approve the expense reimbursement request for Councilor Graham to attend the Energy and 

Environmental Policy Committee in Salem.  

I move to decline the expense reimbursement request for Councilor Graham to attend the Energy and Environmental 

Policy Committee in Salem. 
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REFERENCES & ATTACHMENTS 

Attachment 1: Travel and Expense Reimbursement Policy (#2013-03-01) 
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